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l. Municipality Portal Access

Access to Online Portal
There are two ways to get access to the online portal.

A) Requesting access to BVFF service on SAW

If you do not have a SAW account, please follow steps below to register for SAW account. If you are
already registered, please go to “5”.

1. Open the home page to SAW. Click Sign Up.

to your login for Washington state.

ON BEHALF OF

Washington

LOGIN

Username I \

Password|

Forgot your username? | Forgot your password?

2. Enter your information. Note: A link will be sent to your Primary Email after this page is
completed. Kindly check the spelling of the email address upon the completion of this page.
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Espaiicl

Sign Up For An Account

10 5ign up for am account.
chog hore.

Personal Information
First Name

Contact Information For Security (Optional)

Provid Infomation to and reduce the chancs of kosng
ACCRSS 10 your acCOUNL. Yoa can add or et addtional comtactinformadian ater in your SAW account
tings

Addtional Email Address (0ptional)
]
Mabile Phane Number (Optional)
J
ﬁ?;’,,',f,',;"ﬂ,‘,'jﬂ“‘”"”"“ wmv;mm when you request . For move
Username and Password

Usemame

3. Enter a preferred method to receive the multi-factor 6-digit codes during Login. Note: If this is
left blank, the code can be sent to the Primary Email address you entered above. You can modify
this later in your SAW account.

Sign Up For An Account

.l ign U9 for an account you aeady
chechbere.

Personal Information

Contact Information For Security (Optional)

Provie osng
access 1 your account. You can add o edit addiional contact information later I your SAW account
settiogs

‘Additional Emal Address (Optional)
oot ol i

Mobile Phone Number (Optional)
MR Fhons Wi {omond) |

Username and Password
Usemname
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4. Username and Password will be your login credentials to SAW. Click Create my Account when

ready.

Username and Password
Username

[ jschaffer

Password

[
[

o Success!
Frivacy + Jerms
Privacy Policy [E® G EER T

5. A popup box will appear. Follow the instructions and go to the inbox of your Primary Email.
Look for an email from SecureAccessWashington.

Espaiiol

CHECK YOUR EMAIL

An activation link has been sent to your email. You must click the link to activate your account
before you can login.
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6. Open the email with the subject line below. If it’s not in your inbox, refresh your email page and

check your Junk, Spam, All Mail etc.

secureaccess S 2 i : to SecureAccess Washington - You are almost finished, John... Thank you for signing up with Secure Access Was... 10:1BAM

7. Click the link to active your account.

SecureAccess Washington : Welcome to SecureAccess Washington inbex = = IV
secureaccess@cts.wa.gov 10:18AM (2 minutes ago) ¢ @ 4«
tome v

You are almost finished, John...

Thank you for signing up with Secure Access Washington.
Your username is: jschaffer1

To activate your account, please click: . . tjschaffer1

For questions or concerns about your SecureAccess Washington account, please visit . .

Thank you,
The Secure Access Washington Team

8. The link will open SAW in a New Window. Your account has now been activated. Click Login to
proceed.

Espariol

ACCOUNT ACTIVATED

Your account is activated and you can now log in. Please note: If you do not log in to this account at
least once every 24 months, it will be automatically deleted.

LOGIN
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9. Enter your Username and Password. Click Submit to login.

|

Welcome

to your login for Washington state.

Washington

LOGIN ON BEHALF OF

[ jschaffert '
Useriame g dtiilsd ) REWASHINGT(

Password[ A

10. The following screen will open. This is the Home Screen of your SAW account. Click Account to
manage account preferences such as Password and MFA.

Good afternoon!

What can we help you access today?

SecureAccess 7§ GETHELP LoGOUT
Washington

Welcome to Secure Access Washington! To start using services from agencies around Washington, choose one from your list Services From
below or click the 'Add A New Service' button. To see open job postings for the SAW Team, go to our jobs page.

Add A New Service

No Services Listed

P\LL OF WASHINGTON
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11. Click on “Add a New Service” to initiate the process of requesting access.

Good afternoon!

What can we help you access today?

ACCOUNT GET HELP LOGOUT

Welcome to Secure Access Washington! To start using services from agencies around Washington, choose one from your list Services From
below or click the ‘Add A New Service' button. To see open job postings for the SAW Team. go to our jobs page.

Add A New Service

No Services Listed

ELL OF WASHINGTON

Good afternoon!

What can we help you access today?

m ACCOUNT @ GET HELP LOGOUT
Washington

Add A New Service

| would like to browse a
list of services by
agency.

— Az =

| have been given a
code by an agency. | would like to browse a
list of services by name.
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13. Select ‘Board of Volunteer Fire Fighters’ from the list and click on ‘Apply’ on the next page.

Good afternoon!

What can we help you access today?

m ACCOUNT W GET HELP LOGOUT

Washington

Add A New Service
Board for Volunteer Fire Fighters
Board of Accountancy
Board of Registration for Professional Engineers & Land Surveyors
City of Seattle
Consolidated Technology Services

County Road Administration Board

14. Please fill in your details and click ‘Submit’. This request will go to BVFF. BVFF Administrators will
connect your registered SAW account to PensionProPlus. When this is completed on their end,
you will receive an email from PTG to your Primary Email address. The email will contain the
following subject line. If you do not see it, check Spam, Junk, All Main, etc.

PTG Pension Admin N. Access to City Of Arlington (Pd) Portal - Hello John, This email is sent to you per your submitted request to access the City Of Arlington (Pd) Portal. You .. 10:37AM

Once approved, you will see BVFF as a service on your SAW account.

15. Open the email message. Click the link to access the Portal in PensionProPlus. Save this link for
future logins to PensionProPlus.
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Access to City Of Arlington (Pd) Portal nbox « @ B
PTG Pension Admin Notification <testalert@pigportalag TaM@minuesage) By @ &

Helle John,

This email is sent to you per your submitted request to access the City Of Arlington (Pd) Portal

You can access the Portal by clicking the link below:

If this email was unexpected or unclear, please contact support.

B) Requesting Access to Portal service by email to BVFF

16. You can also send an email to BVFF to register your email as an administrator for your
municipality. BVFF Administrators will connect your registered SAW account to PensionProPlus.
When this is completed on their end, you will receive an email from PTG to your Primary Email
address. The email will contain the following subject line. If you do not see it, check Spam, Junk,
All Main, etc.

I PTG Pension Admin N. Access to City Of Arlington (Pd) Portal - Hello John, This email is sent to you per your submitted request to access the City Of Arlington (Pd) Portal. You 10:37 AM I

17. Open the email message. Click the link to access the Portal in PensionProPlus. Save this link for
future logins to PensionProPlus.

Access to City Of Arlington (Pd) Portal /nbox « @ B
PTG Pension Admin Netification talert@ptgportal.ap TAM (4 ut ) r @ «

Hello John,

This email is sent to you per your submitted request to access the City Of Arlington (Pd) Portal

You can access the Portal by clicking the link below:

If this email was unexpected or unclear, please contact support

18. IF you are not already signed into SAW, the link will direct you to the SAW Home Screen. Sign In
with your SAW credentials and the system will redirect you to the Portal in PensionProPlus.
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Welcome

to your login for Washington state.

Sign Up! GET HELP w
Washington

LOGIN ON BEHALF OF

jschaffer1

19. Select the method to receive the 6-digit verification code. In this example, the account holder
registered with a Primary Email ending in 234@gmail and then entered a phone number ending
0396. Return to Step 1: Register your SAW Account for more information.

SAFETY FIRST!

This service requires MFA.

]

§
© . g ®
Choose Method EnterCode  Remember Device  Access Service

Multi-Factor Authentication (MFA)

This service requires additional verification beyond username and password to prevent
fraud and identity theft. You will need to enter a verification code.

Choose Method

How would you like to receive your verification code?

Enter verif App
Open your authenticator spp to display a code. Enter that code on the
nnnnnnn

/ / Recana the coda in an email and entar  on the next scresn \\
\ ) .0396
Receive the coda in a text message and enter it on the next screen

==

20. The user in this example selected the phone number method. They will receive a text message
to this number containing a 6-digit code. Enter the code and click Submit.
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SAFETY FIRST!

This service requires MFA.

Secursics ]
Washington

®

Choose Method Enter Code Remember Device  Access Service
Multi-Factor Authentication (MFA)
Enter Code

Please enter the code sent to (***) ***-0396.

21. Check the box to “remember my device”. This will bypass the MFA step for future logins. Click
Submit when ready to proceed.

SAFETY FIRST!

This service requires MFA.

ot [ rep ]
@.Wasnmon iy

{2} ) (4
© ® ® ®
Choose Method Enter Code Remember Device ~ Access Service

Multi-Factor Authentication (MFA)

Remember Device?

Choose to remember this device to reduce how often you are required to enter a
verification code.

If the device you are using is shared or public, we recommend you do not remember this
device.

) Yes, remember my device
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Il. Municipality Profile Maintenance

To View Municipality List

1. If the user is registered to multiple municipalities, the system will open the Municipality List as
the system’s landing page.

‘_'.Q, “ State of Washington Board for Volunteer
Sk

Y Firefighters and Reserve Officers

T - Municipality List

@ Click the name of the municipality you would like to work on

Muni

Municipality ID Municipality Name Municipality Type Primary Contact's Emil Active Member Outstanding Fees Due Certification Status
100 EMSD jd@gmail.com 50 Yes 4 - Posted

TF EMSD jd@gmail com 20 No 4-

240 City OF Algona-Palice Reserve Officer 2 Ve tur
268Q Connell Police Dept Reserve Offices 3 4

2. Ifthe user is registered to only 1 municipality, the system will open their Municipality Profile as
the system’s landing page.

‘.‘Q " State of Washington Board for Voluntear Connell Poilcs Dapt o o
Firefighters and Reserve Officers

g Municipality B3 Members

> Logout
Profile Profile
Members Municipality Name
All Members Connell Police Dept
Municipality Information Documents
Annual Reporting
A i Inective Municipalty ID Date Posted Document Name Document Type File Nome Action
Annual Certification Ne 28Q
Remittance Muricipality Name Municipality Type
Transactions Connell Palice Dept Reserve Officer \
4 t
Address Inactivation Date
Documents PoFon 187
Documant List Connell, WA 99326
usa
Fee Payment Preferences
Payment Methad
Contacts Check
7 Edit Br
Phone (Cel
Em
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To View Municipality Profile

1. To open a Municipality, click on a municipality from the list or enter the name into the
Municipality Search Bar.

State of Washington Board for Volunteer

Firefighters and Reserve Officers

Y - Municipality List
o Click the name of the municipality you would like to work on

Municipality Search

Municipality ID Municipality Name Municipality Type Primary Contact's Email Active Member Outstanding Fees Due Certification Status
1ce No Country Emsd EMSD 47 No 4 - Posted

¥ Ferry CoEmsd # EMSD 19 No 1.= Mot Complets
280 City Of Algona-Police Reserve Officer No 2 - Pending Siqnature
280 Cannell Police Dept Reserve Officer 3 Yes 4 - Posted

2. To return to the Municipality List, click the highlighted tab in the top right.

Ih [ State of Washingten Board for Volunteer
E
L Firefighters and Reserve Officers

No Country Ems

PensionPro+ @ Municipality B} Members = niunicipallty List [> Logout

Profile Profile
Members Municipality Name
All Members No Country Emsd
Active Members
Inactive Members L .

Municipality Information Documents
Annual Reporting
. N nactive Municipality 10 Date Posted Document Name Document Type File Name Action
Annual Certification No 1cc
Remittance Municipality Type
Transactions EMSD

No Data to Display
z q Address Insctivation Date
DSUmENS PoBox 172
Document List WA 98675
Fee Payment Preferences
Payment Methad
Contacts Check
E— 2 Edit B Remove
Address Phone (Call)
Email
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3. Additionally, users can click on the header column to change the sorting order to descending or
ascending.

‘.Q W State of Washington Board for Volunteer

Firefighters and Reserve Officers

Y - Municipality List

Municipality ID Municipality Name + Municipality Type Primary Contact's Email Active Member Outstanding Fees Due Certification Status
1cc No Country Emsd EMSD a7 Ha 4 - Posted

F Ferry Co Emsd #1 EMSD 12 o 1= Not Complete
2A¢C City Of Algona-Police Reserve Officer 1 Mo 2 = Pending Signature
280 Connell Police Dept Reserve Dffice 3 Yes 4-Posted

To Add Municipality Contact

1. Select Add Contact from the Actions list in the Contacts section of the Municipality Profile
screen.

.t'?

State of Washington Board for Volunteer -
) " No Country Emsd & John
Firefighters and Reserve Officers

PensionPro+ B Municipality |8} Members = Municipallty List = Logout
Profile Profile
Members Municipality Name
All Members No Country Emsd
Active Members
Inactive Members o X
Municipality Information Documents
Annual Reporting
e nacte Municipalfy 1D Date Posted Docurnent Name Document Type File Name Action
Certificatior No e
Remittance Municipality Mame Municipality Type
Transactions No Country Emsd EMSD
No Data to Display
Address Inaetivation Date
Documents -
Po Box 172 -
Decument List Yacolt, WA 98675
usa
Fee Payment Preferences
Payment Methad
Contacts Check
o # e Erem + AddConact
Phone (Cell)
Email
# Edit B Remove
Aridress Phone (Cell)
L Email
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2. Fillin the required information. Click Save to save changes or Cancel to discard them. (If the

contact is marked as the Primary Contact, the system will replace the current primary contact
with the newly added primary contact to ensure that each municipality has only one primary
contact.)

‘State of Washington Board for Volunteer
No G Emsd
P e e S -

& Municipality B = Municipality List

G Logowt
Profile Add New Contacts

Members
Save Cancel

[ Primary Comact

Frstuame e o 25t Hame suftn

Annual Reporting John Doe

e (cal

(123) 456-7890 D

Emai

jd@gmail.com a
Documents

123 Street

oy WA - Washington N 12345 United States

To Edit Municipality Contacts
1. Click the Edit button of the targeted contact record in the Contacts section of the Profile screen.

n- > State of Washington Board for Volunteer
b 4 No Country Emsd
Wl s Firefight Reserv 5 =L

PensionPro+ = & Municipality (B3 Membe, = Municipality List [ Logout
B oofie Profile
Members Municipality Name
All Members No Country Emsd

Active Members

Inactive Members @ Contacts successfully added. 53

Annual Reporting

Annual Certification Municipality Information Documents
Remittance

nactive Municipaliey 1D Date Posted Document Name Document Type File Name Action
Transactions No ce
DoCamens Municipality Name Municipality Type

No Country Emsd EMSD

No Datato

Document List

Address Inactivation Date

Po Box 172

Yacoli, WA 98675

usA
Fee Payment Preferences
Payment Methad

Contacts Check

JohnDoe  Primary # Bt Remove

Address Phone (Cell)

123 Street (123) 456-7890

City, WA 12345

USA Email

jd@gmail.com
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2. Enter the information. Click Save to save changes or Cancel to discard them.

State of Washington Board for Volunteer
No C: Emsd 2 Joh
P e O -coneor= [ &

2]

# Municipality = Municipaity List [ Logout

Profile Edit Contacts

Members
“ fanee!

Primary Contact

Fst s et ame st rame st

Annual Reporting Lz o

f—

(123) 456-7890 0

i

jd@gmail.com 8
Documents

suott Steet 2 (apariment o e o

123 Sreet

city VA - Washington T s United States -

3. Remove an existing municipality contact by clicking Remove at the targeted contact record in
the Contacts section of the Profile screen.

w e Fou T state of Washington Board for Voluntee
My vie ate of Washington Board for Volunteer e ——
& 4 Firefighters and Rese

PensionPro+ B Municipality B} Members = Municipality List & Logout
Profile Profile
Members Municipality Name
All Members No Country Emsd

Active Members

Inactive Members

Annual Reporting Municipality Information Documents
Annual Certification Inactive Municipality |0
P Date Posted Document Name Document Type File Name Action

Remittance Ne 1cc
Transactions Municipality Name Municipality Type

No Country Emsd EMSD

Mo Data to Display

Documents

Address Inactivation Date
Document List Po Box 172

‘Yacolt, WA 98675

usA

Fee Payment Preferences

Payment Methad

Contacts Cheek
JohnDoe  Frimary # it B Remove

Address Phane (Cell)

123 Street (123) 456-7890

City, WA 12345

UsA Emai

jd@gmail com
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To Edit Fee Payment Preferences.

1. This functionality is pending due to a delayed implementation of electronic payments. The
Payment Method is set to Check until then.

. FForW  state of Washington Baard for Volunteer
Ul e » ) No Country Emsd 2 John
L "7 Firefighters and Reserve Officers ° ! _

PensionPro+ @ Municipality B Ve

= Municipality List [ Logour

Profile Profile

Members Municipality Name

All Members No Country Emsd

Inactive Members

Annual Reporting Municipality Information Documents
Annual Certification Insetive Municipality ID
e - Date Posted Document Name Document Type File Name Action

Remittance Ne 1ec
Transactions Municipality Name Municipality Type

No Country Emsd EMSD

M tato D

Documents

Address Inactivation Date

Document List

usA
Fee Payment Preferences
Payment Methoad
Contacts Check
JohnDoe  Primary 7 Edit B Remove

Phene (Cell)
(123) 456-7890

Email

jd@gmail.com

To Upload Municipality Documents

1. Either select Upload from the actions list in the Documents section on the Profile screen OR
choose Document List from the left menu and click Upload.

2 . State of Washington Board for Volunteer
o 8 &0 ngion Hoard for Volumes No Country Emsd
< 3 Firefighters and Reserve Officers

PensionPro+ # Municipality B3 Members
Profile Profile

Members Municipality Name

No Country Emsd

Inactiv
Annual Reporting Municipality Information Documents
Annuzl Certification Inoctive Municipality ID o et
L : Date Posted Document Name Document Type File Nan (= HEE e
Remittance No 1¢ce
~ 4  Upload
Transactions Municipality Name Municipality Type
No Country Emsd EMSD
NoDatato D
Documents
Address Inactivation Date
Document List Po Box 1
Yacol, WA 98675
UsA
Fee Payment Preferences
Payment Mes
Contacts Check
JohnDoe  Primary /' Edt B Remove

Phane (Cell)
(123) 456-7890

Email

jé@gmail com
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2. Fillin the details related to the uploaded document. Click Save to add the new document or click
Cancel to discard the changes. If users choose the option Show on Overview, the system will
display the newly uploaded document at the top of the list in the Documents section on the
Municipality Profile screen.

w1l State of Washington Board for Volunteer
o :
Firefighters and Reserve Officers L _ & ofn

2]

# Municipality = Municipsiity List [ Logon

Profile oocumentList > Upload Document

Members Municipality Name

No Country Emsd

“

Annual Reporting
Test Doc

Certification Form

Documents De

[ Show on Overview

£ Upload document Browse

[ PortalannusiCertification_20240520170729 paf x

3. Users can now click on the File Name to upload the document to their device.

T "-:Q State of Washington Board for Volunteer Mo Gouriry Emed
- wixl  Firefighters and e Officers

PensionPro+ & Municipality B} Members
Profile Profile
Members Municipality Name
Al Members No Country Emsd

Active Members

Inactive Members @ Docur cessfully uploaded. x

Annual Reporting

Annual Certification Municipality Information Documents
Remittance B
pectie Mumicipality D Date Posted Document Name Document Type File Name Aetion
Transactions Mo Jee
Do caments Municipality Name Municipality Type 06/21/2024 Test Doc Centification Form PartalAnnualCentif B Remove
No Cauntry Emsd EMSD

Document List
Inactivation Date

Fee Payment Preferences

Payment Method
Check

Contacts

JohnDoe  Primary # ot B Remove

Phone (Cell)
(123) 456-7890

Email

jd@gmail.com

20| Page



PTG PensionProPlus
Municipality Portal Support Document

PENSION
TECHNOLOGY
G R O U

To View Municipality Document List

Either select Manage List from the actions list in the Documents section on the Profile screen OR choose
Document List from the Documents tab in the left menu.

2 z 1 State of Washington Board for Volunteer
: D4 No Country Emsd 2 Joh
"".' : % Q | Firefighters and Reserve Officers e john

& Municipality B3 Members

PensionPro+

&= Municipaiiy List > Logeut
Profile Profile
Members Municipality Name
All Members No Country Emsd
Active Members
Inactive Members
Annual Reporting Municipality Information Documents
Annual Certification . icipality D T Mansge Lis
:” ! '::f» tpality ID Date Posted Document Name Document Type File Name E] Manage List
Remittance o cc
+
Transactions Munic 06/21/2024 Test Doc Certification Form PortalAnnualCertifi -

EMSD

Documents

Inactivation Date
Document List

Fee Payment Preferences

Payment Methad
Check

Contacts

John Doe Primary

Phane (Cell)
(123) 456-7890

Email

jé@gmail com

To Edit Municipality Documents

1. Click Edit to update the information related to a selected document in the list or Click Remove

to delete the selected documents from the list.

| , State of Washington Board for Volunteer
L - o

PensionPro+ g Municipality (B} Members

= Municipality List [ Logour
Profile Y oweriew >  Document List + Upload
Members Municipality Name
All Members No Country Emsd
Members
(e Y O Document Name Document Type Uploaded Date File Name Action
Annual Reporting O Test Doc Certification Form 06/21/2024 PortalAnnualCertification 2024050170729 pdf # et [ Remove
Annual Certification
Remittance

Transactions

Documents

Document List
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To Use Document List Functions

1. Users can select multiple documents by checking the box at the beginning of each row and click
an option above to apply the action to checked files in bulk.

. State of Washington Baard for Valunteer
o 8 &0 ngton Board for Volumes No Country Emsd
= Firefighters and Reserve Officers

PensionPro+ = # Municipality B
Profile Y oveniew > Document List + Upload # Download B Remove
Members Municipality Name
All Members No Country Emsd
Active Members
(s g Document Name Document Type Uploaded Date File Name Action
Annual Reporting Test Doc Certification Form 06/21/2024 PortalAnnualCertification 20240§20170729 pdt # e @ Remove

Annual Certification
Remittance
Transactions
Documents

Document List

2. Additionally, users can click the Filter icon at the top of the header of the Document List screen
to filter the document list as needed for easy searching.

[ ; State of Washington Board for Voluntee
L W@y Stote of Washington Board for Volumteer No Country Emsd 2 John
T "] Firefighters and Reserve Officers

B} Members —

= Municipality List [ Logout

PensionPro+ #& Municipality

Profile Y ownview > Document List * Uplosd

Members Municipality Name

Al Members No Country Emsd

Active Members

o MR O Document Name Document Type Uploaded Date File Name Action

Annual Reporting 0O Testoec Centification Form 06/21/2024 PortalAnnualCertification 20240520170729.df Z it @ Remove

Annual Certification

Remittance

Transactions

Documents

Document List
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3. Enter the information and click Apply.

b State of Washington Board for Volunteer
e
Pt PO e B 2

E = Municpaltty Lis B> Logon

B Municipality

New Filter
Members
Clar Fiter
e I
Annual Reporting spkaded From a iriowded 10 ]

Documents

Document List

[ll. Member Profile Maintenance

To View the Member List
1. From the Municipality Profile, click either the Members tab in the top header OR click any of the
3 Members screens names in the left menu which serve as a predefined filter. Clicking “Active
Members” will open a list of Active Members only.

My ‘.‘_”- State of Washington Board for Volunteer No Country Emed
- %40 Firefighters and Reserve Officers

B Municipality B3 Members

PensionPro+

Profile Profile
Members Municipality Name
All Members No Country Emsd
Active Members
Inactive Members o .
Municipality Information Documents
Annual Reporting
Inactive Municipality D .
e - e DstePosted  DocumentHame Document Type File Name Action
Remittance Municipality Name Municipality Type 06/21/2024 Test Doc Certification Form PortalAnnualCertif B Remove
Transactions No Country Emsd EMSD
Address Inactivation Date
[eErnsiis P flox 172 Fee Payment Preferences
Document List Yacolt, WA 98675
usA Payment Method
Cheek
Contacts
JohnDoe  Primary # Edt [ Remove

Phane (Cell)
(123) 4567890

City, WA 12345
SA Emai

jd@omail.com
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2. When viewing the member list, users can click on the header column to change the sorting
order to descending or ascending.

My

; State of Washington Board for Volunteer
& !Ql No Country Emsd 2 John
' Firefighters and Reserve Officers Y _ =

PensionPro+ #h Municipality B} Members = Municipality List [ Logout
Member List + New Mamber 2 bgor
Last Name First Name Date of Birth SSN Fund Status Total Service Municipality Status
12003 hetive 1¥/0M1220 At
2003 Active 1Y/1M/29D Active
2003 Active 1Y/0M/ 22D Active
12002 Active 1Y/OM/220D Active
2001 Active 1Y/3M/24D Active
12000 Active 1y/ M/ 21p Active
1999 Active 3Y/3M/24D Active

To Export Member List
Click Export in the header section of the Member List screen. The system will automatically download an
Excel file with all the current columns of the current participant list view to the user's device.

State of Washington Board for Volunteer
Firefighters and Reserve Officers

PensionPro+ & Municipaity (B3 Members
Member List + New Member & Export
Last Name First Name Date of Birth | SSN Fund Status Total Service Municipality Status
Active 1Y/0M/22D Active
Active 1Y/1M/290 Active
Active 1Y/0M/22D Active
Active 1Y/0M/22D Active
Active 1Y/3M/240 Active
Active 1¥Y/1TM/21D Active
3Y/3M/724D Active
Active Y/OM/22D Active
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To View Member Profiles

Using the Search Bar
1. Use the Search Bar by entering any partial portion and at least 2 digits of any of the
following search criteria: Person ID, First Name, Last Name, Full SSN, or last 4 SSN. Based
on the search criteria entered by users, the system will display a list of matching members.
Users can click to select a member from the list of results to view their profile.
2. Note: When partial search criteria are entered, the results list may be very large and
additional search criteria should be entered to narrow down the search list.

‘ t Q 1 State of Washington Board for Volunteer No Catitry Ermed

Firefighters and Reserve Officers

B Municipality B3 Members pe ast Nam First Name N List > Logout
Profile Profile
Members Municipality Name
All Members No Country Emsd
Active Members
Inactive Members T .
Municipality Information Documents
Annual Reporting
Inactive Municipality ID Date Posted Action
Annual Certification No 1cc
GERTEED Municipality Name Municipality Type 06/21/2024 B Remove
Transactions No Country Emsd EMSD
b § Address Inactivation Date
ocuments Po Box 172 Fee Payment
Document List Yacoli, WA 98675
UsA Payment Method
Check
097448 Doe Jane XXX-XX-6789
Contacts 097465 Doe John XXXXX-2111
sE g
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Using the Search Tabs
1. Select a member from the Search Bar Result list. After selecting, the system will display the
r -

&

Search tab.

e t ™ State of Washington Board for Volunteer Soach
M 20 N No Country Emsd i) 2 John
L  ° ? Firefighters and Reserve Officers ° < Jane
- L 2

PensionPro+ i= Municipality List [ Logout
Prafile MemberList > Profile
Demographics Name SSN Date of Birth Fund Status
Jane D R - e } X Close
Related Entities ane Doe AXKKX-6789 01/01/1890 Active
Beneficiaries
Member History Demographic Information Service History
Service History
Paym e Municipality Begin Date End Date
ayments Jane Doe XXXXKK-6789 4y
Address History r L No Country Emsd (10C) 05/20/2024
097448 0170111930
Stat
Totals
emale
Total Service: OY/1M/2D
Number of Payments 0
Sum of Pension Payments $0.00

2. Or Select a member from the Member List screen and the system will display the Individual
s

Q

tab

It' -] “.o State of Washington Board for Volunteer I — i

T E f N . o Country Er

N9z =410 Firefighters and Reserve Officers “a_jane doe
E S

PensionPro+ Municipality |3 Members | @ | Bq = Municipality List [ Logour
Profile Member st > Profile
Demographics Mame SsN Date of Birth und Status X Clos
Related Entities . Jack Doe HOCKH2111 1/01/1890 Active Llose
Beneficiaries
Member History Demographic Information Service History
Service History
N Municipality Begin Date End Date
Jack Doe RXCHC2TTT
Yt Jiry Mo Country Emsd (10C) 06/20/2024
097465 01/01/1930
ele Totals
" otal Service oY/oMm/2D
No
\ Number of P 0
No
Sum of Pension Payments: 0.0
No otal Member Paid Pension: $0.00

The user can now switch between the 2 open profiles by clicking these tabs.
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To Add New Members
1. Click the New Member button in the header section of the Member List screen.

" - v " State of Washington Board for Volurteer .
¥ (@ 9 ) No Country Emsd 2 John
s S48 Firefighters and Reserve Officers =

PensionPro+ B Municipality | Members ~ Jq = Municipality List [ Logout
Member List 4+ New Member * Expon
Last Name First Name Date of Birth SSN Fund Status Total Service Municipality Status
Inactive 6Y/4MI30D Inactive
Inactive 9Y/TMIID Inactive
Inactive 47 4M150 Inactive
Inactive 0Y/0M0D Inactive
Inactive 0¥/0MF0D Inactive
Inactive 0Y/OM/0D Inactive

2. Fillin all the required fields. Click Save to add the member or click Cancel if you do not want to
add them.

State of Washington Board for Volunteer
PensionPro+ unicipalin B Members =~ B = Municipality List

[ Logout

= Add new Member

o e Ml R Last e st
Prefix Jack Doe

efeens ()
Date otk

01/01/1590 @]
Male

sence Beanoate serves EndDste

06/21/2024 ] al
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3. After successfully adding a new member, the system will display the Profile screen of the newly
added member. The system will automatically generate a Person ID for the newly added
member and set their Fund Status to Active.

Sk el =

B Members 8,

PensionPro+

Profile Member List > Profile

Demographlcs Name SSN Date of Birt!

Related Entities Jack Doe XOEXX2111 01/01/19%0 X Close
Beneficiaries
Member History Demographic Information Service History
History
N ' Municipality Begin Date End Date
Payment Jack Doe XRKHAZ11T Y
Pddress History ; D No Country Emsd (1CC) 06/20/2024
097465 01/01/1390
Male Totals
Total Service 0Y/0M/2D
No
Number of Payments: ]
No
Sum of Pension Payments $0.00
E ine
No Total Member Paid Pensic $0.00
No
Documents
Date Posted Document Name Document Type File Name Action

Contact Information

‘Already Existing’ Members
1. If the data entered CLOSLEY matches the data of an existing member in a different municipality,
the following pop-up box will notify the user instructing them to contact BVFF Administrators.

Add new Member

o

Warning

New Member might exist in the system with a similar SSN
Please check the entered information for correctness. If you

are sure the entered information is correct, please contact

Fund Admin fer assistance.
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2. Additionally, if the data being entered EXACTLY matches the data of an existing member, the
system will notify the user of a service overlap in the municipality.

\ 8§ State of Washington Board for Volunteer
9.@ Ferry Co Emsd #1
‘ Firefighters and Reserve Officers 1w _

PensionPro+ i M B Members 2y = Municipality
= Add new Member
L Fsthame Middie Name Last ame sufts
Prefix Jane Doe
o, o
Date of Birth
01/01/1990 al
Female T
Senvice Begin Date ervioe €
07/01/2024 ol ol
The member already exists and has an overlapping service record for Ferry Co Emsd #1

To Edit Demographic Information
1. At the Profile screen, select Edit from the actions list in the Demographic Information section.

o Country Ems S 2 Jol
No Country Emsd [N SENNNINNN Johr

' .h, “ State of Washington Board for Volunteer
\ O

Firefighters and Res

M

PensionPro+ B Municipality |3 Members = Municipality List [ Logour
Profile memberist > Profile
Demographics Name SSN Date of Birth Fund Status % Cl
Related Entities Jack Doe HHOXH21TT 01/01/1990 Active ose
Beneficiaries
Member History Demographic Information - Service History
Service History
Non Ssh Edit
. Name N 4 sicipality Begin Date End Date
Payments Jack Doe X211
Address History son Date of Birth No Country Emsd (1CC) 06/20/2024
097465 01/01/1990
Marital Stat
Male Totals
Daie of Deat Retie/Rebire Total Service: 0¥/0M/2D
No
o — Number of Payments: 0
No
Sum of Pension Payments: $0.00
New F Dat L Deatl
No Total Member Paid Pension: s0.00
Report n File
No
Documents
Contact Information Date Posted Document Name Document Type File Name Action
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2. After editing, click Save to save changes or click Cancel to discard any modifications.

" State of Washington Board for Valunteer
a -
| Firefighers and Ressrve Officars No Country Emsd. KSRENRAINY 2 John

= Mumcipslity List > Logout

Edit Demographic Information

Demographics

Name ssN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status
Jack Doe XOEXK-2111 01/01/1990 ] $0.00 $0.00 Active

Member History “ Cancel

Jack : Doe

Person ID: 097465

oat ot B
01/01/1950 al

Male

[ Retire/Rehire

Enroilment Date

To Edit Member Contact Information
1. Click Edit from the actions list in the Contact Information section. After editing, click Save to
save changes or click Cancel to discard any modifications.

’ 21 State of Washington Board for Volunteer i
ad .} No Country Emsd I8 2 John
.9, Firefighters and Reserve Officers o dajack doe "

o

PensionPro+ B Municipality B} Members &, = Municipailty List [ Logour
Profile wemper List > Profile
Demographics Mame SSN Date of Birth Fund Status % Cl
Related Entities Jack Doe KA1 01/01/1990 Active ose
Beneficiaries
Member History Demographic Information Service History
Service History
Name ssN
. Municipality Begin Date End Date
Payments Jack Doe XXEH2111
bl e S [ No Country Emsd (1C€) 06/20/2024
097485 01/01/19930
Ge Marital Sta
Viale Totals
ate of Deat Retise/Rehire Total Service: oY/OM/2D
No
N — Number of Payments: [}
No
of Pensiol $0.00
New | Dat L Deat
No Total Member Paid Pensian $0.00
Reported Aci P
No
Documents
Contact Information Date Posted Document Name Document Type File Name Action
Phone # Edit
Mo Data to [
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2. Users can set an effective period for a contact address using the Effective from and Effective To
fields. Users can view the effective status of the current address when editing.

State of Washington Board for Volunteer
Firefighters and Reserve Officers

Edit Contact Information

Demographics Mo

Jack Doe

SN
HOEHH2111

Date of Birth
01/01/1930 0

Numbe of Payments

Member History

Address

Cancel

sresnn
123 Osk St

Washington

—

Total Member Paid Pension
§0.00

Sum of Pension Payments

$0.00

United States

e ol

et
o)

(123) 456-7899

jd@gmail.com

To Upload Member Documents

1. Either select Upload from the Actions list in the Documents section on the Profile screen OR
open Document List from the Documents tab in the left menu and click Upload on the

Document List screen.
o

@ Municipality

State of Washington Board for Volunteer

M

PensionPro+

Firefighters and Reserve Officers

B Members 8

Documents memperList > Profile

Document List
MName SSN Date of Birth Fund Status
Jack Doe XURHH2111 01/01/1990 Active

Demographic Information

ROCXC2TTT Y

son I Date of Birth
01/01/1990
e Marital Status
Male
Retir
No
Date New H
No
Mew Hire Exam Date Line of Duty Death
No
ort File
Mo

Contact Information

(123) 456:7699

¢ ngton 12345
United States

Belease Version: v240621.01 (v0.80)

John

= MunicpaityUst [ Logout

X Close
Service History
Municipality Begin Date End Date
Neo Country Emsd (1CC) 06/20/2024
Totals

0Y/0M/2D
of Payments o
Sum of Pension Payments: 0.00
Total Member Paid Pension $0.00
Documents
Date Posted Document Name Document Type FileNam [E] Manage ‘
£ Upload
Na Data to Display
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2. Fillin the details related to the uploaded document. Click Save to add the new document or
click Cancel to discard the changes. If users choose the option Show on Overview, after
successfully saving, the system will display the newly uploaded document at the top of the list in
the Documents section on the Member’s Profile screen.

‘M State of Washington Board for Volunteer
a Ermead .
| P e O ooy (R L

& ]

2 = Mucpainylist [ Logout

Documents pocumentList > Upload Document

Name ssN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status
Jack Doe XXXXH2111 01/01/1990 0 §0.00 $0.00 Active

Marriage Certificate

Marriage Certificate

{84 show on verview

[B) Marmiagecen (3).pat x

3. Users can now click on the File Name to download the document to their device.

My 'Q State of Washington Board for Volunteer A — 2 Jomn
. s Firefighters and Reserve Officers

PensionPro+ iy Munioipaiity  |E} Members 8 = Wamicipaliy st [ Lagaut
Documents MemberList > Profile
Document List
Name ssn Date of Birth Fund Status |
Jack Doe KOCHE2111 01/01/1990 Active X Close
@ Document successfully uploaded 53
Demographic Information Service History
teme o Municipality Begin Date End Date
Jack Doe XRX2111
erzon Date of Bint No Country Emsd (16€) 06/20/2024
097465 01/01/1990
c Ma |
Male Totals
Total Service: aY/0M/2D
e D f— Number of Payments: [}
No
Sum of Pension Payments $000
New b » Dat L ty Deat
No Total Member Paid Pensior 5000
on F
Ne
Documents
Contact Information DatePosted  Document Name Document Type File Name Action
Phons 06/21/2024 Marriage Certificate  Marriage Certificate  MamiageCert (Bhpdf B Remove
(123) 4567899
Rsiise Version 24062101 (18]
City, Washington 12345
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To View Related Entities

Either click the on a record from the Related Person card on the Member Profile OR click the Related
Entities screen label from the left menu.

" > State of Washington Board for Volunteer a

My | & E -‘; : ! No Country Emsd I8 2 John

g 9 Firefighters and Reserve Officers ALl 2 jane L
[::3 s

Municipality  [E3 Men

PensionPro+ 2 = Municipality List [ togour

Profile MemberList > Profile
Demngraphms Name SSN Date of Birth Fund Status x Cl
Related Entities Jane Doe XKXKKN-6789 01/01/1990 Active ose

Beneficiaries

m of Pension Payments $0.00
Member History Yes
Total Member Paid Pensian $0.00
Service History
= Contact Information
Address History Documents
551 Birch Rd (123) 456-7892
R S DstePosted  DocumentMame Document Type File Name Action
City, Washington 96587

United States

Beneficiary Information
Name Relationship Percentage I Primary

Jahn Doe Spouse 100.00 Yes

Related Person

Relationship Related Person

Spouse John Doe

To View Beneficiaries

Either click on a record from the Beneficiary Information card on the Member Profile OR click the
Beneficiaries screen label on the left menu.

" > State of Washington Board for Volunteer N

My | & E ” ‘; . No Country Emsd i3 2 Jomn

L 9 Firefighters and Re: ers lo Country Emsd e L
= S

Municipolty | (B3

PensionPro+ 2 = Municipality List [ togour

Profile MemberList > Profile

Demographics

Name SSN Date of Birth Fund Status X Cl
, - . ) X lose
Related Entities Jane Doe HAXHNHTED 01/01/1990 Active
Beneficiaries
! Sum of Pension Payments: $0.00
Member History Yes
Total Member Paid Pension: $000
Service History
Payments Contact Information
Address History Documents
551 Birch Rd (123) 456-7892
- I Date Posted Document Name Document Type File Name Action
City, Washington 96587
United States -
05/29/2024  Notice of Retireme. Notice of Retireme B Remove
d@gmail.com 05/29/2024 injury Repart Report of Accident uryreportpdf & Rem .
05/29/2024  Test Doc Merried Certificate  test doc pdf B e
Beneficiary Information
Name Relationship Percentage s Primary
John Doe Spouse 100.00 Yes

Related Person

Relationship Related Person
I I
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To View Service History

1. Atthe Member Profile screen, select a service period from the Service History card OR click
Service History on the left menu.

M

PensionPro+

Beneficiaries

Member History

Service History

Belease Version: v240621.01 (v0.50)

el

@ Municipality

Demographic Information

nington 12345

nited States

State of Washington Board for Volunteer
Firefighters and Reserve Officers

Members || 2

Profile Memberlist > Profile
Denouiarhice Name SSN Date of Birth nd Status
Related Entities Jack Doe KHHXK2111 01/01/1990 Active

(123) 456-7899

Service History

Municipality

Begin Date

= Municipality List

& John

(> Logou

X Close

End Date

Fay Jack Doe ROCKC2TTT
pddies s 1 Neo Country Emsd (1CC) 06/20/2024
a 3 y [
097465 01/01/1990
Male Totals
i otal Service: 0¥/0M/2D
No
y \ Number of Payments: )
No
Sum of Pension Payments: $0.0¢
No otal Member Paid Pension $0.00
Report F
Mo
Documents
Contact Information Date Posted Document Name Document Type File Name Action
06/21/2024  Marriage Certificate  Marriage Certificate  MarriageCer @ Rem

Click on a service period from the Service History section and the system will display details of
the selected service period on the Selected Service card.

State of Washington Board for Volunteer

el

Firefighters and Reserve Officers

John

. ’ .
No Country Emsd [EENINNN 2

PensionPro+ B Municipality |} Members @ T 2a = Municipality List [ Logour
Profile Service History
Demngraphl:s Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status x
Related Entities Jack Doe KEXHA2111 01/01/1990 ] 50.00 §0.00 Active
Beneficiaries
Member History Total Service g pute End Date Total Service
06/20/2024 0Y/0OM/2D

Service History
Payments
Address History Selected Service # Edn

Begin Date End Date Municipality Service

06/20/2024 No Country Emsd (1CC) 0¥/OM/20

Service History

Begin Date End Date Municipality

06/20/2024 No Country Emsd (1CC)
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To Edit Service History
1. Click Edit on the selected service period.

?‘ 1 State of Washingt

Firefighters and Re:

PensionPro+ B Municipality B} Members = Municipality List [ Logout
Profile Service History
Demngraphu:s Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status x
Related Entities Jack Doe XEHHK2111 01/01/1990 ] 50.00 §0.00 Active
Beneficiaries
Member History Total Service g pute End Date Total Service
06/20/2024 0Y/OM/2D

Service History
Payments
Address History Selected Service # Edit

Begin Date End Date Municipality Senvice

06/20/2024 No Country Emsd (1C€) 0¥/0M/2D

Service History

Begin Date End Date Municipality

06/20/2024 No Country Emsd (1CC)

2. Modify the Begin Date, add the End Date or modify. Click Save to confirm or Cancel to undo.

State of Washington Board for Volunteer
Firefighters and Reserve Officers

& John

G Logout

Edit Service History
Demographics Name SsN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status
Jack Doe XHHKH2111 01/01/1990 0 5000 §0.00 Active
Save Cancel

Member History

Service History

Municipality
No Country Em:
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To View Payments
1. Atthe Member profile screen, select Payments from the left menu.

ot ©

S shi
tate of Washington Board for Volunteer No Country Emsd F 2 Jomn
Firefighters and Reserve Officers [ ]

@ Municipality B8 Members @ 2,

PensionPro+
Profile wMembertist > Profile

Demographics

Name 5N Date of Birth Fund Status
i X Close
Related Entities Aetive
Beneficiaries
Member History Demographic Information Service History
Service History W
Na SN e
Payments Municipality Begin Date End Date
Acdress History Person 1D Date of Birth Na Country Emsd (1CC) 02/28/2020
Clark Ca Fpd if6 (KF) 05/09/2016
Date of Death Totals
Total Service: 4Y/11M/18D
Humber of Payments 2
No Sum of Pension Payments: $200.00
Total Member Paid Pension $30.00
Documents

Contact Information

2. Select anindividual record from the Payment History list and the information will be displayed
above in the Selected Payment Record section.

State of Washington Board for Volunteer
Firefighters and Reserve Officers

i Municipality

[
..,'II = No Country Emsd

PensionPro+ 1B Members @ 2o = Municipality List > Logout

Profile Payments
Demographics Name san Date of Birth Number af Payments Surm of Pension Payments Total Merber Paid Pension “
Related Entities 2 $200.00 $3000
Member History Total Service  1aiu sorice
4Y/11M/18D
Service History L J
Payments
Address History Selected Payment Record
Vear Member Paid Pension Met Requirements Municipality
2024 53000 Yes No Country Emsd (1CC)
Municipality Paid Pension Sum Of Pension Payments ast Event
§110.00 $ 140,00
Payment History enerate Service Record
Year Municipality Name (1D} Disability Fees Municipality Psid Pension Member Paid Pension Sum Of Pension Payments Met Requirements Last Event
2024 No Country Emsd (1€C) $240.00 $110.00 $30.00 $140.00 Yes
2023 No Country Emsd (16C) $235.00 $0.00 $0.00 5000
2022 No Country Emsd (10C) 423500 $0.00 $0.00 s000 Ves
2021 No Country Emsd (10C) §235.00 $0.00 $0.00 5000 No
2020 No Country Emsd (1€C) §235.00 5000 £0.00 §0.00 Yes
on y240621.01 (v 81) . . . - .
2007 Clark Co Fpd #6 (KF) $30.00 $60.00 $60.00 Yes
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To Generate Service Record
1.

» r 9‘ IW State of Washington Board for Volunteer

Firefighters and Reserve Officers

PensionPro+

B Municipality

B Members @ 3,

Date of Birth

Number of Payments
z

Nao Country Emsd

Sum af Pensian Payments

$200.00

Total Member Paid Pension

$3000 Active

Fund Status

Click Generate Service Record and the system will upload the record to the user’s device.

= Municipality List [ Logout

Service History

Profile Payments

Demographics Name e
Related Entities Sub Gt
Beneficiaries

Member History Total Service 7o) service

4Y/11M/18D

Payments

Address History

Year
2024

Payment Date
05/21/2024

Relssse Version: 124062101 (v &)
2017

Selected Payment Record

Payment History

Municipality Name (1D}

NNo Country Emsd (1CC)

No Country Emsd (1CC)

No Country Emsd (1€C)

No Country Emsd (1€C)

No Ceuntry Emd (16C)

Clark Co Fpc 26 (KF)

Disability Fees
0.00

Municipality Paid Pension
§110.00

Disability Fees

240,00

§235.00

$235.00

§235.00

§235.00

$30.00

Member Paid Pens

$30.00

Sum Of Pension Payments

$140.00

Municipality Paid Pension

§110.00

$0.00

8000

$0.00

$000

$60.00

Member Paid Pension

§30.00

$0.00

$0.00

$0.00

$0.00

$0.00

Met Requirements
Yes

ast Event

Sum Of Pension Payments

$140.00

$0.00

$000

5000

5000

$60.00

Municipality
No Country Emsd (1CC)

ils Generate Service Record

Last Event

Met Requirements

2. Opening the pdf will display the record.

= BradyBeddo_ServiceRecordReport 20240621031627.pdf
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Municipality

No

Municipality

Service Record

Municipality
Paid Pension

Men

Paid Pens

06/21/2024

Active

4Years 11 Months 18 Days
2

$200.00

$30.00

Sum of Pension
nts

mber

5§110.00
$0.00
$0.00
50.00
s0.00

580.00
$0.00
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To View Address History

1. At the member profile screen, Select Address History on the left menu.

LT

State of Washington Board for Volunteer
Firefighters and Reserve Officers

No Country Emsd

PensionPro+
Profile

Demographics
Related Entities
Beneficiaries
Member History

Service History

Payments

Address History

Belease Versio 01081

& Municipality
memberList > Profile

Name ssn

Jack Doe K211

Demographic Information

Jack Doe
097465

Contact Information

XKKX06C2111 Y

01/01/1990

No

No

(123) 456-7899

Service History

Municipality

No Country Emsd (1€C)

Begin Date

06/20/2024

= Municipality List

Totals
0Y/0M/2D
Number of P: 0
Sum of Pension $0.00
otal Member Paid Pension £000
Documents
DatePosted  Document Name Document Type File Name
06/21/2024  Marriage Certificate  Marriage Certificate  Mar r

[ Logout

X Close

End Date

Action

To Add New Address

1. Click + New Address on the Address History card when viewing the Address History screen.

State of Washington Board for Volunteer

Firefighters and Reserve Officers

PensionPro+
Frofile

Demographics
Related Entities

Beneficiaries

Member History

ice History
ts

Address History

ly Musicipalny

Address History

Hame

Jack Doe

Selected Address

Primary Address

Address History

Address Type

Primary Address

B Members %

SSN Date of Birth

KEHHK2111

+ New Address

Effective From

05/20/2000

01/01/1990

Effective To

Nurmber of Payments

Address

123 Dak St

Sum of Pension Payments.

$000

Total Member Paid Pension
$000

Address

123 Oak 51

City, Washington 12345
United States

Fund Status

Active

1/2024 03:00 PM

= Municipality List

o By
J. Schaffer

Al

Last Madified At

06/21/2024 3:00 PM

Vashington, 12345, United States

[ Logout

Modified By

J, Schatfer
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2. Fillin the required information. Click Save to save changes or Cancel to discard them.

bl State of Washington Board for Volunteer
ALY
. s oo Mooy e 2 o

Add New Address

Demographics

Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status Latest Status Event
Jack Doe MHEKN2111 01/01/1990 0 5000 §0.00 Active Member Activated

Member History m Cancel

Primary Address

Address History .
551 Birch R

City Washington . 65487 United States

06/21/2024 B e -

3. The newly added address will also be shown on the Address History card in the Address History
screen, ordered by the latest effective period. In cases where multiple addresses share the same
effective period, the system will prioritize displaying the Primary Address ahead of the POW
Address.

| P ‘.“- State of Washington Baard for Valunteer 7
. - Na Country Emsd .
" 41 Firefighters and Re ars Ay <4 jack
3

PensionPro+ @ Municipality B3 Membe:
Profile Address History
Demographies Mame SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status «
Related Entities Jack Doe KHHAH2111 01/01/1990 o $000 §000 Active
Beneficiaries
@ Address successfully added. X

Member History

Service History

Payments Selected Address # e

Address History
Effective Tc sdress ast

551 Birch Rel
City, Washington 65487
United States

Primary Address

03:31 PM

Address History + New Address Al
Address Type Effective From Effective To Address Last Modified At Modified By
Primary Address 06/21/2024 551 Birch Rd, City, Washington, 65487, United States 06/21/2024 3:31 PM J. Schaffer

Primary Address 06/20/2024 123 Dak St, City, Washington, 12345, United States 06/21/2024 3:31 PM J. Schaffer

Belease Version: v240621.01 (L8}
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To Edit Address

1. Select Edit from the Actions list in the Contact Information section on the Profile screen.

F ' ’ v l State of Washington Board for Volunteer
"' T A ; No Country Emsd 52 2 John
wh (& Firefighters and Reserve Officers o Country EmeC. IR =

PensionPro+ i Municipality [ Members & = Municipality List > togout
Profile MemberList > Profile
Demographics Name ssN Date of Birth Fund Status %0l
Related Entities Jack Doe XNEXX2111 01/01/1990 Active ose
Beneficiaries
Member History Demographic Information Service History
flame A Municipality Begin Date End Date
Jack Doe XXXXX2111 ¥
P I Date of Bieth No Country Emsd (1CC)
097465 01/01/1990
Marital Stat
Male Totals
d Re Total Service: 0Y/0M/2D
No
o . v Number of Payments 0
No
Sum of Pension $0.00
; L
No Total Member Paid Pension: $0.00
Ted F
No
Documents
Contact Information DatePosted  Document Name Document Type File Name Action
1 Phone 7 Edn 21/2024 Marriage Certificate Marriage Certificate MarriageCert (3),pd! B rRemove
Birch Rd (123) 4567899
hington 65487
ited States
Beiease Version

2. Fillin the required information. Click Save to save changes or Cancel to discard them.

State of Washington Board for Volunteer No Country Emed
Firefighters and Reserve Officers ”‘ Jack

= Municipality List [ togou

Profile Edit Contact Information
Demographics Mame. SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status
Jack Doe XHHCHA2111 01/01/1990 0 $000 0,00 Active

Member History m Cancel

Address

551 Birch R

city Washingten 65 United States

Effcthe Ta
B8 o]

Phone

(123) 4567893 Q

e

jé@gmail.com ]
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To View Accident
1. From the Member Profile screen, click Accident from the Accident Processing tab on the left
menu.

State of Washington Board for Volunteer ,
i " No Country Ems
Firefighters and Reserve Officers

B Monicipaity

B Members 2

= wunicipaity List B> togom

Accident Processing MemberList > Profile

B Accident

Name Dste of Birth Fund Status

X Close

Active

Demographic Information

Service History

Name 55N Municipality Begin Date End Date
Person ID Date of Birth Mo Country Emsd (1CC) 02/28/2020
Clark Co Fpd #6 (KF) 05/09/2016
Gender Martal Status
Male
Date of Death Retire/Rehi Totals
No
e " - Total Servics 4¥/11M /18D
0172712017 No
Number of Payments: 2
New Hire Exar Date Lin of Duty Death
No Sum of Pension Payments $200.00
Reported Accident an Fil Total Member Paid Pension $30.00
Yes

Contact Information

Documents

2.

L

State of Washington Board for Volunteer
Firefighters and Reserve Officers

Users can view all accident claims on the Accident Claims card on the Accident Overview screen
of the selected member.

& John

PensionPro+ B Municipality B3 Members % = Municipality List [ togout
Accident Processing PartipantList > Accident
Accident
Name SSN Date of Birth Number of Payments Sum of Pension P: otal Member Paid Pension x
" ] $200.00 30.00
Current Totals Statu Gende CuentAge  Dateof Birth
Male 28 09/13/1995

4 New Accident Post Card

Accident History

Accident ID Accident Date Receive Date Injury Municipality Status Fatal Action

0572 1 - Sprain- fal 16C - No Country Emsd Pending Review No B Rem.

Accident Claims

Accident ID Accident Date Warrant Register Number Warrant Batch Number Vendor Name Vendor Number Disbursement Type Payment Date Payment Number Claim A

20240001 9/2024 10011992 10011992 [HILLIP SMITH MD 2 DIS COMP 10/01/1992 123456
»
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To Add New Accident Post Card
1. Click + New Accident Post Card above Accident History.

|, s Fou T state of Washington Board for Voluntee
L Yo e e No Country Emsd 2 John
s woxfl  Firefighters and Reserve Officers

PensionPro+ # Municipality [ Members 8 = Municipality List [ Logout
Accident Processing Partipant List > Accident
Accident
Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status
Jack Doe HHXX2111 01/01/1990 0 $000 $000 Active x
Current Totals Marital Status Gender  CurentAge  Date of Birth
Male 34 01/01/1990
Accident History
Accident ID Accident Date Receive Date Injury Municipality Status Fatal Action
No Accident 0 Dis
Accident Claims
Accident I Accident Date Wiarrant Register Number Warrant Batch Number Vendor Name Vendor Number Disbursement Type Payment Date Payment Number Claim Am
Rl Vision: 24062101 638
2. Fillin the required information. Click Save to add the new accident post card or Cancel to
discard the action.
, State of Washington Board for Volunteer "
| N O — =
& a 2 = Municipaity List [ togour
Accident
Jack
Add New Accident Post Card
Tot
06/21/2024 [}
+ New Acc] b
Accident |
D S
Submitter Information
testname test@gmal.com B (123)4567898 0
Accident !

n

iment Type Payment Dat Payment Numbe
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3. The post card will be added to the Accident screen with the status: Pending Review from BVFF.

‘ ? > “ State of Washington Board for Volunteer
o f b No Country Emsd
| Firefighters and Reserve Officer @ BomiyEm _

PensionPro+ s Municipaity Membera v e ) ios
Accident Pracessing overiew > Accident
B Accident
Name SSN Date of Birth Number of Payments Pension Payments ber Paid Pension Fund Status
Jack Doe HREHH2111 01/01/1990 0 §000 Active x
Current Totals Marital Status~~ Gender  Current Ag Date of Birth
Male 34 01/01/1990
Pending Review
Accident Post Card: ID 20240001 s Edit Accident Report
16 - No Country Emsd
‘, a ! er
06/21/2024 0

tion No Data to Display

test description

testname (123) 456.7898 test@gmailcom

Accident Documents

Upload Date Document Name File Name Document Type Action

Accident Claims
E——

4. Additionally, the system will add the newly added record to the Accident History Section.

State of Washington Board for Volunteer
No Country Emsd & John
Firefighters and Reserve Officers i

PensionPro+ g Municipality  [B) Members @ | 8 = Municipaity List > togou
Accident Processing Partpant List > Accident
Accident

MName SSN Date of Birth Number of Payments Sum of Pensic s otal Member Paid Pension Fund Status %
Jack Doe XHRHH2111 01/01/1990 ] 5000 §0.00 Active

Current Totals Marital Status ~ Gender Date of Birth

Male 01/01/1990

+ New Accident Post Card

Accident History

Accident ID Accident Date Receive Date Injury Municipality Status Fatal Action

20240001 06/21/2024 06/21/2024 1CC - No Country Emsd Pending Review g ne

Accident Claims

Accident ID Accident Date Warrant Register Number Warrant Batch Number Vendor Name Vendor Number Disbursement Type Payment Date Payment Number Claim Am

N
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To Edit Accident Post Card

1. Select the accident record from the Accident History section.

State of Washington Board for Voluntee
. g of Washington Ud[_ ‘Dr alunieer No Country Emsd
Firefighters and Reserve Officers

PensionPro+ # Municipality L 5= Municipality List [ togout

Accident Processing Partipant List > Accident

B Accident

MName SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status X
Jack Doe HOCKE2111 01/01/1990 0 $000 §000 Active
Current Totals Gender Current Age Date of Birth
Male 34 01/01/1990
4 New Accident Post Card
Accident History
Accident ID Accident Date Receive Date Injury Municipality Status Fatal Action
20240001 06/21/2024 06/21/2024 1CC - No Country Emsd
Accident Claims
Accident ID Accident Date ‘Warrant Register Number Warrant Batch Number Vendor Name Vendor Number Di Type Claim Am

Relenss Version: v2406 80

2. Click Edit on the Accident Post Card. Note: The Edit function is only available while the Status is
Pending Review.

wh:

State of Washington Board for Volunteer
AL el o No Country Emsd 2 John
Firefighters and Reserve Officers

PensionPro+ B Municipality B3 M = Municipality List [ Logout
Accident Processing overview > Accident
B Accident

Name 8SN Date of Birth Number of Payments of Pension Payments Fund Status x

Jack Doe XKRKE-Z111 01/01/1990 0 Active
Current Totals Marit Sender Date of Birth

Male 01/01/1990
Accident Post Card: ID 20240001 7 Edit Accident Report
16C - No Country Emd
06/21/2024 0
No Data to Display
test description

tter Na [ mai
testname (123) 456-7898 testg@gmail.com
Accident Documents [® Uplead Dot
Upload Date Document Name File Name Document Type Action
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3. If the status is updated to Approved or Declined, the Edit function no longer appears.

State of Washington Board for Volunteer
Firefighters and Reserve Officers

No Country Emsd

o 2

PensionPro+ B Municipality BB Members @ 2 Municipality List [ Logout
Accident Processing overdiew > Accident
B Accident
Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status x
= S 2 $200.00 $30.00 Active
Current Totals Marital Status Gender Current Age Date of Birth
Male 28 S
Status:
Agproved —
- “
Accident Post Card: ID 20240001 | | Accident Report
Mur ity — 7_,,7/ Days Off From Work Hospitalized Dr Seen
1CC - No Country Emsd 4] No Yes
Accident Date Receive Date Days Between Accident Time Fatal Nature of Injury
05/20/2024 05/20/2024 0 12:00 AM No test
Injury Injury Description Dr Name Location ident
1 - Sprain - fall test John Adams Drill
Submitter Name Submitter Phone Submitter Email
Accident Documents Uplaad Dosument
Upload Date Document Name File Name Document Type Action
05/20/2024 03:52 PM test 1est doc pdf Report of Accident A et @ Remove
Evloase Version 73082101 (0 5)

4. Enter the Information and click Save. Or click Cancel.

8 State of Washington Board for Volunteer
e
Fengre e ) &

+ 2 Q) & = Municipality List (= Logout
Accident
Jack
Edit Accident Post Card
of N
o sve Dt
[ 5]
{Blank N
Accident |
test deseription
o Coul
[ Submitter Information
No Data to Display
Hame Email Phane
testname test@gmail.com B (123) 4567808 0
Accident Documents @
Uplaad Ds - F . " Act
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To View Accident Report/Claims

1. Accident Report/Claims are filled out by BVFF admins. The system will automatically update
these sections with the details when completed. Status will be Pending Review until then.

oo 2 , 0 state of Washington Board for Volunteer [ S—— 2 Jom
-4l Firefighters and Reserve Officers

B Monicipaity | [ Members

PensionPro+

= Municipslity List [ Logout
overview  » Accident

Accident Processing

Accident

Name SsM Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status «
Jack Doe XHXERR2111 01/01/1990 a §0.00 $0.00 Active
Current Totals Marital Status sender urrent Age Date of Birth
Male 34 01/01/19%0

Status:

Pending Review

Accident Post Card: ID 20240001 £ Ean Accident Report

", .
16C - o ©:

06/21/2024

No Data to Display
! N tt
‘testname (123) 456-7898 test@gmail com
Accident Documents [ uplesd b

2. BVFF Admins have completed their review and updated the system on their end in this example

"."'n.‘_ .

; State of Washington Board for Volunteer
& !el No Country Emsd 2 John
ot Firefighters and Reserve Officers Y _ =

PensionPro+ B Municipality |3 Mempers @ 2o = Municipality List [ Logout
Accident Processing overview > Accident
Accident
Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status
Current Totals Marital Status Gender Current Age Date of Birth
= Male 28 09/13/1995
Status
Pending Review
Accident Post Card: ID 20240001 # Edit Accident Report
Municipality Days Off From Waork Hospitalized Dr Seen
16C - No Country Emsd 0 Mo Ves
Accident Date Re ays Be Accident Time Fatsl Nature of Injury
05/20/2024 05/ o 12:00 AM No test
Injury Injury Description Dr Name hief/Sheriff Nam Location of Aceident
1 - Sprain - fall test John Adams Drill
Sul er Name Submitter Phone Subn er Emai
John Schaffer (954) 675-0396 schafferj90@gmail.com
Accident Documents Upload Decumen
Upload Date Document Name File Name Document Type Action
0542012024 03:52 PM test test doc,odf £ Eit T Remove
Fele TR
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To Upload Accident Documents
1. Click Upload Document on the Accident Document section.

l" F ’ R ﬂ State of Washington Board for Volunteer
; ad ¥ No Country Emsd 2 John
L ‘Q Firefighters and Reserve Officers ot _

PensionPro+ s Municipalty B3 Members = Municipallty List [ Logout
Accident Processing overview > Accident
;2] Accident
Name SSN Date of Birt Fund Status
Jack Doe XXRHH2111 Active X
Current Totals Marital Status ender Current Age Date of Birth
Male 34 01/01/1990
Pending Review
Accident Post Card: ID 20240001 /" Edit Accident Report
1CC - No Country Emsd
06/21/2024 06/21/2024 0
No Data to Display
test description
mitter Name tter Phone o
testname (123) 456-7898 test@gmail.com
Accident Documents [ upload Document
Upload Date Document Name File Name Document Type Action
Accident Claims

2. Enter the information. Browse and Upload the target document. Check the box to show this
document on the Overview screen of the member's profile.

28 State of Washington Board for Volunteer
e,
g e )

Accident Processing Upload Document
B Accident
Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status
Jack Doe XKKXX2111 01/01/1990 0 $0.00 $0.00 Active
=n
l.z's: o Report of Accident
Descrip

B3 Show on Overview

Browse

X
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3. The document will then be displayed in 3 places.
1. Accident Documents Card on the Accident screen.

State of Washington Board for Volunteer
No Country Emsd

PensionPro+ B Municipality B} Members = Municipality List > Logeu
Accident Processing overiew > Accident
B Accident
Name SSN Date of Birt Sum of Pension Payments w
Jack Doe HOXAZ1 01/01/1930 0 $0.00
@ nt Document successfully uploaded x
Pending Review
Accident Post Card: ID 20240001 # e Accident Report
My y
1CC - No Country Emsd
nt D eive Date E
06/21/2024 06/21/2024 o
L i No Data to Display
test description
bmitter Narr . it
testname (123) 4567598 test@gmail.com
Accident Documents [ uplcad be
Upload Date Document Name File Name Document Type Actien
06/21/2024 0509 PM test Injuryrepor.paf Repart of Accident # edr @ Remove

2. The Document List screen.

r M state of Washington Board for Volunteer "
viel = ngton Boarc No Country Emsd 2 John
Firefighters and Reserve Officers

B Municipality Q

B Members & = Municipality List > togou

PensionPro+

Documents Y Document List % Upload * G

Document List
Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status

Jack Doe K211 01/01/1990 0 $000 $0.00 Active %
O Document Name Document Type Uploaded Date File Name Action
0 test Report of Accident 06/21/2024 Injuryrepart.paf # Edin
O Mariage Certificate Marriage Certificate 06/21/2024 MarriageCert (3),pdf A Edit @ Remove
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3. Profile screen Documents card. You can download the document by
clicking the link located under the File Name header on all three
screens.

Q H State of Washington Board for Volunteer SR TR
g Firefighters :

PensionPro+ B Municipality Members Munieipality List [ Logout
© e MemberList > Profile
Demugraphlcs MName SSN Date of Binl |
Re nt Jack Doe KHHAH2111 01/01/1990 X Close
Beneficiaries
Member History Demographic Information Service History
Service History
; 8 Municipality Begin Date End Date
Payments HHH0C2111 Y
Addr Dar irt Neo Country Emsd (1CC) 06/20/2024
097465 01/01/1930
Male Totals
et otal Service: 0¥/0M/2D
No
} . Number of Payments: o
No
$0.0
al L ath
No ‘otal Member Paid Pension $000
1 ¥
Yes
Documents
Contact Information Date Posted Document Name Document Type File Name Action
P 06/21/2024  test Report of Accident Injuryreport pdf 8 remove
(123) 456-7899
06/21/2024 Marriage Certi Marriage Certificate Mz Ce R
Inited States
Belease Yersion: 24062101 (v0.8i)

To Edit Accident Document
1. Select the accident from Accident History.

‘? a H State of Washington Board for Volunteer
o b No Country Emsd
o Firefighters and Reserve Offic © SoumyEm _

PensionPro+ = da Municipaity | E8 Members = Municipality List [ togout
Accident Processing Fartipant List > Accident
2] Accident
Name SN Date of Birt Nurmber of Payments of Pension Payments Total Membe: Fund Status
JackDOe X021 01/01/19%0 o $000 §000 Active x
Current Totals Gender  C Date of Birth
Male 34 01/01/1990
+ New Accidemt Post Card
Accident History
Accident ID Accident Date Receive Date Injury Municipality Status Faal Action
20240001 06/21/2024 06/21/2024 16C - No Country Emsd
Accident Claims
Accident ID Accident Date Warrant Register Number Warrant Batch Number Vendor Name Vendor Number i Type Claim Am
Ne y
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2. Click Edit on the document's record in the Accident documents section.

| B ” 1 State of Washington Board for Volunteer
e { No Country Emsd
5 #9  Firefighters and Reserve Officers

PensionPro+ W Municipality  |EN Members @ 2q = Municipality List [ Logout
Accident Processing overview > Accident
B Accident
Name SSN Date of Birth Number of Payments Fund Status
Jack Doe XXXXX2111 01/01/1990 0 Active x
Current Totals Marital Statu: ender ge Date of Birth
Male 34 01/01/1990
Pending Review
Accident Post Card: ID 20240001 7 Edit Accident Report
1CC - No Country Emsd
06/21/2024 06/21/2024 0
No Data to Display
testname (123) 456-7898 test
Accident Documents [ upload Document
Upload Date Document Name File Name Document Type Action
16/21/2024 05:09 PM test Injuryreport pdt Report of Accident ZEdt G Rer
Reisase. 40621.01 (v0.8I)

3. Enter the information. Click Save when done. Or click Cancel.

b State of Washington Board for Volunteer
e ers and Reserve Oficers
A Ficiiers i Reserve oS Enss _ =

r ‘= Municipalty List > Logout

Accident Processing Edit Document
B Accident
Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status
Jack Doe AKKXX2111 01/01/1990 0 $0.00 $0.00 Active
test Report of Accident N
Des

Show on Overview
Injuryreport pef

Document Location
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To View Member Document List

Either Select Manage List from the Actions list in the Documents section on the Profile screen OR open
Document List from the Documents tab in the left menu.

. State of Washington Board for Volunteer
¥ ad No Country Emsd 2 Joh

@& Municipality B3 Members @ 8 = M y List [ togour
Documents Member List > Profile
Document List
Name SSN ate of Birth Fund Status Close
Jack Doe XNXXX2111 01/01/195¢ Active X Close
Demographic Information Service History
2 Municipality Begin Date End Date
ack Do XXXXX-2111 ¥
‘ No 06/20/2024
97465
Totals
Total Se € 0Y/oM/20
No
. Nu r 0
No
Y
No $000
Ye
Documents
Contact Information Date Posted Document Name. Document Type File Name (B Manage List
*
06/21/20 est R Accident =
7899 -
06/21/20: Marriat Marri ficat a
eisase Version: 1240621.01 (0.8

To Upload Documents
1. Click Upload located to the right of "Document List" screen header.

Wy o State of Washington Board for Volunteer
w3

No Country Emsd

PensionPro+ B Municipality Membes =~ @ = S

= Municipality List

Documents Y Overview Document List 2 Upload ¥ Generate
Document List
Name SN Date of Bint Nurmber of Payments Sum of Pension Payments Total Member Paid Pension Fund Status v
o Jack Doe HHHHH2111 01/01/1990 $000 $000 Active
O Document Name Document Type Uploaded Date File Name Action
0O rest Report of Accident 06/21/2024 f S @R
[ Marisge Cenificate Mariage Centficate 06/21/2024 3 P A i @ R
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2. Fillin the details related to the uploaded document. Click Save to add the new document or click
Cancel to discard the changes. If users choose the option Show on Overview, after successfully
saving, the system will display the newly uploaded document at the top of the list in the
Documents section on the Profile screen.

o State of Washington Board for Volunteer
ke
Pkt o oo o (R o

r = Municipality List B> Logou

Documents

DocumentList > Upload Document

Document List
Nanm

Jack Doe AKKXX2111 01/01/1950 0 $0.00 $0.00 Active

ssN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status

[ Show on Overview

To Edit Documents
1. Click Edit to update the information related to a selected document in the list or Click Remove
to delete the selected documents from the list.

"= State of Wa: ton Board for Volunteer

o

PensionPro+ #& Municipality  |E) Members &

Documents Y oweriew >  Document List £ Upload ¥ * Generste %]
Document List
Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status x
Jack Doe MHRHKZ111 01/01/1990 0 5000 s0.00 Active
O Document Name Document Type Uploaded Date File Name Action
O test Report of Accident 06/21/2024 injuryreport. pdf £ et @ Remove
O Marriage Certificate Marriage Cenificate 06/21/2024 MarriageCert (3).paf A e B Remove
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To Use Document List Functions

1. Users can select multiple documents by checking the box at the beginning of each row. Clicking
Download or Remove at the header will then perform these functions in bulk.

t o 1| State of Washington Board for Volunteer
D4 No Country Emsd 2 Joh
% Q | Firefighters and Reserve Officers el john

#& Municipality Members € > = Municipality List [ Logour
Documents Y overview *  Document List 4 Upload * Download ¥ Generate B Remove
Document List
Name SN Date of Birth Number of Payments Sum of Pensic ents Fund Status
Jack Doe KHOCKHE2111 01/01/1990 $0.00 Active s
Document Name Document Type Uploaded Date File Name Action

test Report of Accident

S et [ Remo

Marrage Certiicate Marriage Certficate 06/21/2024

FEit 8 Ao

2. Additionally, users can click the Filter icon at the top of the header of the Document List screen
to filter the document list as needed for easy searching.

| W State of Washington Board for Valunteer
" . f

| Firefighters and Reserve Officers

PensionPro+ B Municipality Membes = @ |

Documents Y oweriew > Document List £ Upload ¥ Download ¥ Generate B Remave

Document List

Name ssN Date of Binth Number of Payments Sum of Pension Payments otal Member Paid Pension Fund Status

x
Jack Doe HOEH02111 01/01/1990 0 $000 $000 Active
Document Name Document Type Uploaded Date: File Name Action
B rest Report of Accident 06/21/2024 njuryceport pdf # Edn @ Remowe
= Marriage Certificate Marriage Certificate 06/21/2024 " P A it @ Remove
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3. Enter the Information and click Apply.

‘ State of Washington Board for Volunteer
iy :
Firefighters and Ressrve Officers L _ & ofn

Y = (-] > = Municipality List [ vLogout

New Filter

Apply Clear Filter

Document Name

Documents

Document List

e From o Iploaded T o

To Generate Document
1. Click Generate located to the right of the "Document List" screen header.

r Volunteer
AL L _ £ A
ers

Q@ A E= Municipalit List [ Logour

mo- Lan. | State of Washington Board f
Mo S o

Firefighters and Reserve O

@ Municipality B3 Members

PensionPro+

Documents Y overview *  Document List + Upload * Download ¥ Generate B Remove
Document List
Name S5N Date of Birth Number of Payments Sum of Pension Payments: Total Member Paid Pension Fund Status «
Jack Doe HHEHK2111 01/01/1990 0 $000 $000 Active
Document Name Document Type Uploaded Date File Name Action
test Report of Accident 06/21/2024 Injuryreport. pdf # Edt @ Remove
[0 Marriage Certificate Marriage Certificate 06/21/2024 MarriageCert (3)pdf A Edt @ Remave
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2. Select a document template and a file extension. Click the toggle-on to Show Preview of the
document. Click Save when completed.

|

DocumentList > Generate Document

State of Washington Board for Volunteer
Firefighters and Reserve Officers

—

i 9 X = Municipality List [ Logout

Documents

Jocument List

Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status Latest Status Event
Jack Doe XHKHH-2111 01/01/1990 0 $000 §0.00 Active Accident Reported
E canee

Template = File Extensio

Show Preview

To Generate Notice of Retirement Document (Preview)
1. Click Generate.

W Farl  state of Washington Board for Voluntee
L e ate of Wasnington Board for Volumteer No Country Emsd 2 John
: ‘x| Firefighters and Reserve Officers

& Municipality Q

PensionPro+ 1B Members 2

Documents Y owerview > Document List * Upload  # Download % Generate B Remove
Document List
Name 8SN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status x
Jack Doe MHRHKZ111 01/01/1990 0 5000 s0.00 Active
Document Name Document Type Uploaded Date File Name Action
test Report af Accident 06/21/2024 A Edt [ Remove
[  Mamiage Centificate Marriage Certificate 06/21/2024 A et B Remove
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2. Select "Notice of Retirement" as a template and PDF as the extension. Click the toggle button to
Show Preview of the document.

State of Washington Board for Volunteer [T —
Firefighters and Reserve Officers: A

i= Muncpsiyls [ Logont

Documents DocumentList > Generate Document

Document List
Name SSN Date of Birth Mumber of Payments Sum of Pension Payments Total Member Paid Pension Fund Status Latest Status Event

Jack Doe WOAHKZ111 01/01/1990 [ $0.00 §0.00 Active Accident Reported

Matice of Retirement

P Snow Preview

3. The document will appear on scree

State of Washington Board for Volunteer
#
& 18 ™ 2 = Municlpaiity List B Logout

Documents oocumentList > Notice of Retirement Preview
Document List
Name SSN Date of Birth Number of Payments Sum of Pension Payments Total Member Paid Pension Fund Status
Jane Doe XXX-XX-6789 01/01/1990 1 $140.00 $30.00 Active

_

Notice of Retirement

Jane Doe
STATE OF WASHINGTON
VOLUNTEER FIREFIGHTERS AND RESERVE OFFICERS
NOTICE OF RETIREMENT
State of Washington )
)
Comtyof )
L. Jane Doe. now an (n)active member of Ferry Co Emsd #1. do hereby certify that I was bom on 01/01/1990. that
I am 34 years of age. and that I have served as an active member of the Volunteer Firefighters' and Reserve Officer
Pension Plan in the State of Washington for a period of 0 year(s) as evidenced by records on file in the office of
the State Board for Volunteer Firefighters and Reserve Officers. I further herewith certify my intention to retire
from active duty on and hereby claim the allowable pension due me under the provisions of RCW 41.24 as
amended

My Social Security Number is
Mailing Address: City/State/Zip
Phone Number Email

*##+**OPTIONS CANNOT BE CHANGED AFTER PENSION STARTS*****
AGE OPTION: Choose one - DO NOT LEAVE BLANK -
I elect to draw 60% of my earned pension at age 60
I elect to draw 68% of my eamned pension at age 61
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4, Click Save Document to add the document to the list.

51al‘e of Washington Enal_d !Dr Volunteer Ferry Co Emad #1 M 2 John
Firefighters and Reserve Officers jane

dy Municipaiiy

B Members % = Municipality List [ togout

Dacuments Y Document List + Upiosd ¥ Generate
Document List
Wame sSN Number of Payments Sum of Pension Payments Tatal Member Paid Pension Fund Status w
Jane Doe XHHKKG78Y 01/01/1990 1 $140.00 $3000 ctive
@& Document ssfully generated. %
[0  Document Name Document Type Uploaded Date File Name Action
O Notice of Retirement_Jane Doe_070124 111216 Notice of Retirement 07/01/2024 Motice of Retirement Jane Doe 070124 111216 pdf # et T Remove
[m] Injury Report Report of Accident A edt @ Remove
[0 TestDoc Married Centificate 05/29/2024 # it @ Remave

IV. Annual Reporting

Annual Certification

To View Annual Certification History
1. At the Municipality Profile screen, Choose Annual Certification on the left menu under Annual
Reporting.

M

‘z 1 State of Washington Board for Volunteer
AN e Ferry Co Emsd #1 2 Joh
Q | Firefighters and Reserve Officers s o

PensionPro+ @ Municipality (3 Members = Municipality List [ Logout
Profile Profile
Members Municipality Name
All Members Ferry Co Emsd #1
Active Members
Inactive Members
Annual Reporting Municipality Information Documents
Annual Certification ctiva P

:“ v ':‘f cipality 1D DatePosted  Document Name Document Type File Name Action

Remittance o F
Transactions Municipality Type 06/2472024 2024 Annual Certi Certif AnnualCenFernCo -

EMSD
Documents

Inactivation Date
Document List Fee Payment Preferences

Payment Methad

Check

Contacts

JohnDoe  Primary # it

Phane (Cell)
(123) 456-7896

Email

jé@gmail com
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To Generate Certification Report
1. Atthe beginning of the calendar year, BVFF will send out a report to certify the prior remittance.
(2024 in this example). This report will appear at the top of the list. It will have a status of 1 -
Not Complete. Click the download icon to open the report in your browser.

‘m State of Washington Board for Volunteer Fetry Co Ersd #1
Firefighters and Reserve

PensionPro+ & Municipality B} Members = Municipsiiy List [ Logom

B pone Annual Certification History

Members Municipality Name

All Members Ferry Co Emsd #1

Active Members

. Year # Member Met Requirement Status

Annual Reporting 2024 9 1- Not Complete B9 Generate Annual Certification Repert

Annual Certification 2023 19 12 4-Posted B Generate Cenification Repart

Remittance
2022 21 16 4- Posted B Generate Certification Report

Transactions
2021 15 13 4-Posted 1) Generate Certification Report

Documents

Dooument Liet 2020 16 14 4- Posted B Generate Certification Report
2019 12 " 4-Posted I3 Generate Certification Report
208 12 10 4- Posted B Generate Certification Report
2017 19 16 4-Posted I Generste C tion Repart
2016 12 EEl 4-Posted 9 Generate Certification Report
2015 1 9 4-Posted B Generate Cenification Repart
2014 16 15 4-Posted B3 Generate tion Report
2013 19 1 4-Posted B Generate ation Repart

= AnnualCertificationReport_No Country Emsd_20240521100711.pdf

STATE OF WASHINGTON
BOARD FOR VOLUNTEER FIREFIGHTERS & RESERVE OFFICERS

Attached is your 2024 Pension Participation Certification form

Before mailing the completed form back to BVFF, please carefully read the following

instructions:

* Verily cach members listed “End of Service™ date and write in any “End of Serviee™ dates
that are missing.

* Certify if each member met the pension requirements as described in WAC 491-03-030 or
per your department’s policy, which must meet or exceed the requirements listed under WAC
491203-030. * i the member met the pension requirements or circle “N* if they did
not meet the pension requirements.

* Obtain the atures of the Board Chair and Department Chief or Sheriff.

* Muil the original completed form to: Bourd for Volunteer Firefighters

PO Box 114
Olympia, WA 98507

Please Rememby

* Only volunteer firefighters, EMT’s. and i reserve officers are cligible to
participate in the pension plan,

 All members must he certified even if pension payments are not being made for them

* If a member served only part of the year, or a Pension Participation Requirement Exemption
Request Form has been filed and approved by the State Board, the requirements they must
meet are to be prorated for the fime they were active.

* Ifa member is not on the lisL, it means they have not been reported to us. Please conlact our
office if any members are missing.
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To Initiate Annual Certification
Click on the record with the status of 1 — Not Complete.

e ; State of Washington Board for Volunteer
M © ‘.‘Q‘ q A Ferry Co Emsd #1 A John
L w1 Firefighters and Reserve Officers : I

PensionPro+ g Municipality B Members = Municipality List (> Logout

Profile Annual Certification History

Members Municipality Name

All Members Ferry Co Emsd #1

Year # Member Met Requirement Status
Frr G 204 1 1-Not Complete B Generate Annwal Cerfcation Report
Annual Certification 2023 19 2 4-Posted Y Generate Centification Report
Remittance

2022 2 1% 4-Posted I} Generate Cenification Report
Transactions

2021 15 13 4-Posted I Generste Certfication Report
Documents

202 4 4-Pe Generate Cenification Report
Docament List 2020 16 14 Posted Ac t fication F

209 12 " 4-Posted Y Generate Certification Report

2018 12 10 4-Posted te Centification F

2m7 19 % 4-Posted

205 n 9 4-Pos

a
a
2016 12 n 4-Posted [ Generate Certification Repor

Step 1: Complete Form

1. Check the boxes next to each member. Select Yes if they “Met” the Requirements. Select No if
they did not. Click Complete when done.

l‘ B o State of Washington Board for Volunteer
Ferry CoEmsd #1
wh Firefighters and Reserve Officers ey

PensionPro+ & Municipality | |BY Members = Munlcipallty List [ tegout
B e Annual Certification History > Annual Certification @ completeForm  (2) SignDocument (3] BUFF Review  (4) Posted

Members Name Year

All Members Ferry Co Emsd #1 2024

Active Members

Annual Reporting SSN Name Date of Birth End of Service Met Requirement

Annual Certification y @ Yes O No

Remittance

Transactions s @ ves Qno

Documents ’ @ves Ote

Docurment List ’ @ves On
” @ves OQn
v @ves On
’ @ves ON
Ve @) ve [t
’ @ Yes O N
’ @ves OQn
v @ves On
’ @ ves O Mo
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2. These Yes/No buttons will be deactivated for any users registered after the Annual
Certification was initiated. Users will have to do fill out the list manually.

w e A_ State of Washington Board for Volunteer T ——y— .
; v ie . d
o e 9 @ Firefighters and Reserve Officers City Of Arlington (P) RECRER &5 dEim

PensionPro+ B Municipality |2 Members €

& = Municipality List [ Logout

Profile Annual Certification History > Annual Certification @ complete Form (2) sign Document (8) BVFF Review {4) Posted
Members Neme Year
Al Members City O Arlington (Pd) 2023
Active Members L
~ ~

Inactive Members 7 .

ssN Name Date of Birth End of Service / Met Requirement \
Annual Reporting \ /‘

\ y.

Annual Certification S~
Remittance

Transactions

Documents

Document List

e Mandatory Met Requirement fields cannot be left blank.

e [f the entered End of Service date is earlier than the Service Begin Date, the system will display
an error message.

o If the entered End of Service date is prior to the year being certified, the system will show a flag
icon next to the entered value.

e In addition, the system will automatically set the Met Requirement to No and prevent any
further editing.
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Step 2: Sign Document — DocuSign.
1. The 2 dropdown boxes indicate that a signee is required.

M

State of Washington Board for Volunteer _
Fe Co Emsd #1 2 Johi
Firefighters and Reserve Officers Sy e s = on

PensionPro+ & Municipality B3 Members = [ Legout
Profile snnual Certification History > Annual Certification (5) Completa Form © signDocument (3 BVFF Review
Members Name Vear
All Members Ferry Co Emsd #1 2024
Active Members ST MR - S -

Inactive Members

Annual Reporting

SSN Name Date of Birth End of Service Met Requirement

Annual Certification

Remittance b d - Yes #

Transactions , v #

Documents , Yes #

Document List
’, Ves #
’ Yes #
’ Ves #
’ Yes #
’ Yes #
’ Yes #
’ Yes #
’ Ves #
P i 7

2. Signees are set up in the Contacts card on the Profile screen. Email addresses are required. John
Schaffer and John Schaffer 2 have been set up with real email addresses for this example.

LY

‘_.‘ Q, State of Washington Board for Volunteer I A &
0 Firefighters and Reserve Officers

PensionPro+ B Municipality | B Members = Municioality List > Logout
Profile Profile
Members Muricipality Name
Al Members Ferry Co Emsd #1
Active Members Fee Payment Preferences
Inactive Members
Payment Methad
Annual Reporting Ccontacts Check
Annual Certification
Prima ¢ Edt [ Remove
Remittance ) s & feme
Transactions Address Phone (Cell)
Documents Email
Document List
John Schaffer 2 A Bt G Remove
Address Phone (Cell)
Email
John Schaffer # Edt @ Remove
Address Phone (Cell)
Email
Portal Users
Release Version: v240621.01 (vl 81)
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3. Click the arrows on the dropdown boxes to see and select your contacts. (If you do not see a
name as an option, read the previous step.)

|| State of Washington Board for Volunteer
oM T | Ferry Co Emsd #1
i Firefighters and Re e Officers 1w/
PensionPro+ & Municipality B Members = Municipality List > togow
Profile Annual Certification History > Annual Certification 2] Cnlrrw‘plermFur"“ i @ sign Document (3) BVFF Review
Members Name Vear
All Mermbers Ferry Co Emsd #1 2024
Active Members 51 Lozal BBard choir . Sgnec #2: Chictishe .
John Schaffer - schafferjd0@gmail.com John Schaffer 2 - jschafferdptg-usa.com
Inactive Members
Annual Reporting
s Name Date of Birth End of Service Met Requirement
Annual Certification
Remittance ’ Yes #
Transactions v oo #
Documents - Yes #
Document List
’ Yes 4
’ Yes #
’ Yes #
’ Yes #
’ Ves #
’ Yes 4
’ Yes #
’ Yes #
’ Yes #
Release Version: v240621.01 (vl 81) 50 ~  row/page showing 1-190f 19 Page 1of 1 < < 1 > >

4. Click Send DocusSign. Click Yes to confirm.

\28|  State of Washington Board for Volunteer
| ko iRt revcocrse! [

B Municipality |3 Membe = Municipality List [ Logout
Ann ation History > Annual Certification Complete Form @ sign Document 3 @
Members Narm
Ferry Co Emsd #1 024

chaffer - John Schaffer 2 - Send DocuSign

Annual Reporting
ssN Name Date of Birth End of Service Met Requirement

Annual Certification

e Confirmation

Documents You are about 10 send the document for signature via
Docusign. Are you sure you want to proceed?

=m
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5. The document has been sent and is pending signatures. Click the underlined buttons if the user
needs to update to signees and send again or just send the current document as a reminder

[ z ; lq State of Washington Board for Volunteer
i adq I N Ferry Co Emsd #1
Ll Q Firefighters and Reserve Officers o

PensionPro+ % Municipality B Members = Municipality List > Logout
Profile Annual Certification History > Annual Certification “; c""‘f"va",E Fom @ sign Document (3) BVFF Review (&) Posted
Members Name Year

All Members Ferry Co Emsd #1 2024

Active Members
John Schaffer John Schaffer 2 docuSign S Update Signee

Inactive Members
er - ding Sig
Annual Reporting

Annual Certification SSN Name Date of Birth End of Service Met Requirement

Remittance
Yes

Transactions
Yes

Documents
Document List Yes

Yes

Yes

6. Both signees will receive the following email. Click Review Document.

***Test Document***BVFF Annual Certification 2024 - No Country Emsd nbox x @ B

[Dev] PenPro++ via DocuSign Test

This document is for demonstration purpose only.

® docusign

[Dev] PenPro++ sent you a document to review and sign.

REVIEW DOCUMENT

[Dev] PenPro++
sontt.vn@gmail.com

John Schaffer 2

Complete with DocuSign: BVFF_AnnualCertification_2024_No Country Emsd.pdf

Thank You, [Dev] PenPro++
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7. Click the Check Box to activate the Continue button. Click Continue.

Please Review & ACt i “hese i & docusign

(Dev) Feiero
B

Please read the Elect Dis
- e By OTHER ACTIONS ~
agree 10 use slectronic records anc =

8. Click Start.

Please review the documents below. FINISH OTHER ACTIONS v

DEMONSTRATION DOCUMENT ONLY
DocuSign Envelope ID: 16DBSEED-C776-49A6-8BEG-CASSSEODBSS1 ML

START

STATE OF WASHINGTON
BOARD FOR VOLUNTEER FIREFIGHTERS & RESERVE OFFICERS

May 21,2024

Attached 1s your 2024 Pension Participation Cetification form,

Before mailing the completed form back to BVFF, please carefully read the following
instructions:

* Verify each members listed “End of Service” date and write in any “End of Service” dates
that are missing.

* Certify if each member met the pension requirements as described in WAC 491-03-030 or

per your department’s policy, which must meet or exceed the requirements listed under WAC

491-03-030. Circle “Y™ if the member met the pension requirements or cir if they did

not meet the pension requirements.

Obitain the signatures of the Board Chair and Department Chief or Sheriff.

Mail the original completed form to: Board for Volunteer Firefighters
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9. Fillin the required fields. Print your Name if it's not already populated. To sign, Click the

highlighted box.

Enter text FINISH

Yes
Yes
Yes
Yes
Yes
Yes

Page 1 of 2
DEMONSTRATION DOCUMENT ONLY

. PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE
999 3 A 1700 + Saattie 04 « (208) 219-0200

No Country Emsd May 21,2024

waw docusign com

WE CERTIFY, UNDER PENALTY OF PERJURY, THAT THE INFORMATION CONTAINED IN ALL
PAGES OF THIS REPORT IS ACCURATE AND VERIFIABLE THROUGH OUR RECORDS.

[Required

[lohn_schaffer 7

Chief or Sheriff (Print)
sign

,,i,

FILL IN

Chairperson, Local Board (Print)

Chairperson, Loeal Board (Signature) Chief or Sheriff (Signature)

10. Select your signature. This example uses the Adopt and Sign function.

Adopt Your Signature

Confirm your name, initials, and signature.
* Required

Full Name* Initials™
John Schaffer | Js

SELECT STYLE DRAW UPLOAD

@

PREVIEW Change Style

E DocuSigned by:
A4ABBCADAEIS4CO

By selecting Adopt and Sign, | agree that the signature and initials will be the electronic representation of my signature and initials for all purposes
when | (or my agent) use them on documents, including legally binding contracts.

ADOPT AND SIGN CANCEL
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11. The signature will appear. Click Finish when done.

Done! Select Finish to send the completed document. m OTHER ACTIONS v
. » » .
Page 1 of 2
v
DEMONSTRATION DOCUMENT ONLY
1o 8BE PROV DOCUSIGN ONLINE SIGNING SERVICE

te 1700 + Seatiie - Washinglon 98104 + (206) 219-0200

No Country Emsd May 21,2024

WE CERTIFY, UNDER PENALTY OF PERJURY, THAT THE INFORMATION CONTAINED IN ALL
PAGES OF THIS REPORT IS ACCURATE AND VERIFIABLE THROUGH OUR RECORDS.

Chairperson, Local Board (Print) Chief or Sheriff (Print)
e
Yo Sdeafr
sosscinascs
Chairperson, Local Board (Signature) Chief or Sheriff (Signature)
Ready to Finish? T

You've completed the required fields. Review your work, then select FINISH.

12. A popup box will indicate that ‘You Signed’ the document and that the next recipient is
“Upcoming”.

® docusign

Securely manage agreements
with just one more step

You received a request to sign Finish setting up
your free account

You signed
Sender has been notified

Save a Copy
By olicking Set Your Password, you agree to

Docusign's Privacy Notice and
Terms & Conditions.

Upcoming: next recipient
Set Your Password

Completed Region: United States v
Al parties received a completed copy.

66| Page



" PTG PensionProPlus
PENSION Municipality Portal Support Document
TECHNOLOGY

G R O U P

13. The second signee will open the same email. They will open the document that now includes the

signature made prior. They will be prompted to fill in the required fields. Follow the same steps
to print the name and sign.

Enter text FINISH OTHER ACTIONS v

Page 1 of 2
Ry ——

DEMONSTRATION
DocuSign Envelope ID: 16DBSEED-C776-49A6-BBEG-CABSSEODBES PROV

99 3

No Country Emsd www docus May 21, 2024

WE CERTIFY, UNDER PENALTY OF PERJURY, THAT THE INFORMATION CONTAINED IN ALL
PAGES OF THIS REPORT IS ACCURATE AND VERIFIABLE THROUGH OUR RECORDS.

s
John Schaffer
Chairperson, l'ﬁ"e'qu"‘e‘d 2 'Slgn‘” Chief u"r‘s:l::l‘lil Print)
5 (s Shofr
Chairperson, Local Board (Signature) Chief or Sheriff (Signature)

14. After the second signee has signed, a popup box will indicate that All parties have signed.

# docusign

Securely manage agreements
with just one more step

You received a request to sign Finish setting up
your free account

You signed
Sender has been notified

TJarms & Conditio

Al parties received a completad copy

Region: United States v
Savea Copy 2

Powersd by # docusign ContactUs TemsofUse Privacy Intellectual Property  Trust Copyright & 2024 DocuSign, Inc. Al rights reserved
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15. Both signees will then receive an email with the signed copy attached as a pdf. Click View
Completed Document to open the signed copy.

€ @ 0 ® & 0 @& m D i >
***Test Document***Completed: BVFF Annual Certification 2024 - No Country Emsd Inbox x 8 B

[Dev] PenPro++ via DocuSign Test <dse_demot@docusign.net @ 10:27AM (2 minutes ag: « “«

This document is for demonstration purpose only.

# docusign

Your document has been completed

VIEW COMPLETED DOCUMENT

[Dev] PenPro++
sontt. vn@gmail.com

All parties have completed BVFF Annual Certification 2024 - No Country Emsd.

16. A popup document will appear when you review the signed copy.

You're All Done!

You'll receive a copy once everyone has signed.

Access, track and store all your documents

in DocuSign with a free 30-day trial
account. No obligation, no credit card

required.

How do | get back to my document? v
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Step 3: BVFF Review

After the document is signed, the system will automatically initiate Step 3 BVFF Review. The signed
document will appear in a hyperlink for the user to click and open in their browser. BVFF Administrators
will take it from here. They will complete Step 3 by reviewing the document.

UE

State of Washington Beard for Volunteer Ferry Co Emsd #1 2 John
Firefighters and Reserve Officers

PensionPro+ & Municipaiity  [EY Members = Municipality List [ Logont
Profile Annual Certification History > Annual Certification <) Complete Form < Sign Document © BVFF Review
Members Name Year
el Members: Ferry Co Emsd #1 2024
Active Members Annual Certification Signee #1: Local Board/Chair  Signee #2: Chief/Sherif
Inactive Members 8 BVFF AnualCertification 2024 Ferry Co Emad 11 pdt John Schaffer @ John Schaffer 2
Annual Reporting ssN Name Date of Birth End of Service Met Requirement
Annual Certification

Yes

Remittance
Transactions Yes
Documents Yes
Docurnent List Yes
ves
Yes
» Ves
» Yes
Ves

Step 4: Posted

1. After BVFF admins complete their review, the system will automatically initiate Step 4: Posted.
BVFF admins will complete this step as well. When complete, the Annual Certification status will
update to 4 — Posted.

‘2 > Iq State of Washington Beard for Volunteer
a8 s Ferry Co Emsd #1 2 Joh:
9' Firefighters and Reserve Officers R _ = o

i 7

PensionPro+ B Municipality B8 Members = Municipallty List [ Logaut
Profile Anual Centfication Hisory > Annual Certification O B C B tntrs et R €7 s ¢ 5sini OO
Members Name Year
Al Members Ferry Co Emsd #1 2024
Active Members Annual Certificatior Signee #1: Local Baard/Chair Signee #2: Chief/Sherif
e s  BVFF AnnuaiCertification 2024 Ferry CoEmsd #lpdf @ John Schaffer @ John Schaffer 2
Annual Reporting SSN Name Date of Birth End of Service Met Requirement
Annual Certification

Yes
Remittance
Transactions Yes
Documents Ve
Document List ves
Yes
Yes
Yes
Yes
Yes
Ves
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2. Additionally, the Annual Certification History screen will display the status update.

e State of Washington Board for Voluntee
-."1 ate of Washington Board for Volunteer e

PensionPro+ Members i= Municipality List > Logon
Profile Annual Certification History
Members Municipality Name
All Members Ferry Co Emsd #1
Active Members
Ye ¥ M i
Inactive Members - = et Requirement Status
Annual Reporting 2024 19 19 4- Posted n Generate Certification Report
Annual Certification 2023 12 12 4-Posted ian Report
Remittance
2022 2 16 4- Posted B Generate Certification Report
Transactions
2021 15 13 4. Posted Y Generate Certification Report
Documents
A 2020 1 14 4 [ Generane Centfiation Report
2019 12 17 4. Posted B Generate Certification Report
2018 12 10 4 B Generate Cenification Report
017 1 16 4-Posted B Generate Certfication Report
2016 12 1 4-Posted B Generate ion Repart
1 a 4-Posted ation Report
2014 16 15 4-Posted I Generate Certification Report
2013 9 i 4-Posted on Report

Remittance

To View Remittance History
1. At the Municipality profile screen, click Remittance from the left menu.

e ""ﬂ State of Washington Board for Voluntee
u.t'l ¥ ate of Washington Board for Volunteer e

5 Firefighters and Reserve Officers

PensionPro+ #h Municipality |3 Members = Municipality List
Profile Profile
Members Municipality Name
All Members Ferry Co Emsd #1

Municipality Information Documents

Annual Reporting
. Inactive Municipality ID Date Posted Document Name Document Type File Name Action
Annual Certification No I
Lol Municipality Type 06/24/2024 2024 Annual Certi Certiication Form AnnualCentFerryCa B Remove
Transac EMSD

Inactivation Date

Documents Fee Payment Preferences

Document List

Payment Method

Check

Contacts

JohnDoe  Primary # Bt [ Remove
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2. The list contains all prior Remittance. They have the status of Posted.

T

PensionPro+

State of Washington Board for Volunteer Ferry Co Emsd #1 2 John
Firefighters and Reserve Officers

B Municipality B} Members

MunicipaiiyList [ Logout

Profile

Remittance History

Members
Municipality Available Credit Total Balan ue ﬂ £
All Members Refund Credit New Re e
Ferry Co Emsd #1  $0.00 $0.00
Active Members
Inactive Members =
Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #

Annual Reporting

10172 2023 S 5,140.00 00 0. sied -

Pt 01/01/2023 514000 00 00 Posted B Receipt
Remittance

Transactions 01/01/2022 561000 000 000  Posted B Receipt
Documents

01/01/2021 202 202100014 $ 4,200.00 0.00 000  Posted B Receipt

Document List

Release Version: 124062101 (+0.8))

3. Click the year to open the Remittance Submission for that year. 2023.

> f hi f s
','Q‘ State of Washington Board for Volunteer S
A Firefighters and Reserve Officers

PensionPro+ B Municipality B} Memb: = Municipality List > Logout
B e
Remittance History
Members
Municipality Available Credit  Total Balance Du B ¥
All Members Refund Credit N i
Ferry Co Emsd #1  $0.00 $0.00
Active Members
Inactive Members
Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #
Annual Reporting
et 01/01/2023 2023 D14 514000 5000 $000  Posted B Receipt
Remittance
Transactions 01/01/2022 $5610.00 $0.00 $000  Posted Bre
Documents
01/01/2021 202 202100014 420000 000 $000  Posted B Receipt

Document List

Release Version: v240621.01 (40.8))
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4. The user is navigated to the 2023 Remittance Submission.

State of Washington Board for Volunteer
Ferry Co Emsd #1
Firefighters and Reserve Officers &

PensionPro+ B Municipality B} Members = Municipality List > togout
FeryCoEmsd#1 > Remittance Submission ) Enter Amount C
ta Total Disability Total Member Paid otal Municipality tal A t

19 $4,465.00 $150.00 $525.00 $5,140.00

Remittance Year Payn t Methoc

2023 Check

SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension No. of Payments Retire/Rehire

No $235.00 $105.00 $30.00 12 No
Yes $235.00 $ Exemp $ Exemp 13 No
No $235.00 $0.00 $0.00 2 No
No §235.00 $105.00 $30.00 7 No
No $ 235.00 $0.00 $0.00 1 No
No $235.00 $0.00 $0.00 n No
No $0.00 $0.00 20 No
No $235.00 $0.00 $0.00 4 Ne
No §235.00 $0.00 $0.00 12 No
No $235.00 $0.00 $0.00 10 No
No 235.00 $105.00 $30.00 5 No

50 - 14 < 1 > >l

5. Click the Remittance Number and the user will be directed to the Transactions Screen.

e

State of Washington Board for Volunteer Ferry CoEmsd #1 2 John
Firefighters and Reserve Officers

PensionPro+ B Municipality B3 Members = Municipality List [ Logou
Profile Remittance History
Members
Municipality Available Credit a =
All Members Refund Credit Ne: it e
Ferry CoEmsd #1  $0.00
Active Members
Inactive Members
Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #
Annual Reporting
) $ 514000 00 0. sted
Annual Certification 202 190.00 00 00 Posted & Receipt
Remittance
Transactions 01/01/2022 2022 20 5610.00 0.00 0.00 B Receipt
Documents
01/01/2021 202 2021 A $ 4,200.00 0.00 0.00 Posted EJ Receipt

Document List

Release Version: 24062101 (s0.8)
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6. Click the Receipt hyperlink to view Payment details.

s

PensionPro+

State of Washington Board for Volunteer Ferry Co Emsd #1 2 John
Firefighters and Reserve Officers

1B} Members

& Municipality Municipality List B> togout

Profile Remittance History
Members
Municipality Available Credit Total Balance Due ﬂ £
Al Marribers R New Remittance
Ferry Co Emsd #1  $0.00 $0.00
Active Members
Inactive Members
Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #
Annual Reporting
0172 202 $5140.00 5000 0. e
Annusl Certification 01/01/2023 2023 5,140.00 0.0 000  Posted & Receipt
Remittance
Transactions 01/01/2022 5610.00 0.00 $0.00 Posted E Receipt
Documents
01/01/2021 202 § 4,200.00 $0.00 $0.00 Posted E] Receipt

Document List

Jease Version: 124062101 (+0.8)

7. A popup box will include the payment details for 2023.

State of Washington Board for Volunteer

Firefighters and Reserve Officers FETYCoEmed K1

B Membe = Municipalty List B togout

Remittance History

Ferry Co Emsd #1 5 0.00 $0.00

submiss  State Board For Volunteer Firefighters & Reserve Officers payment Received Date

1/01/2
Receipt for 2023 Annual Remittance Fee Payment Received

Date Received 01/01/0001

170172t

$525.00 1
$150.00
$675.00

$-5,140.00
terest $0.00
$0.00
$0.00
Credi $0.00

m st
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To Request for Refund Municipality Credit.
1. Click Refund Credit on the Remittance History screen.

e > State of Washington Board for Volunteer
t‘Q‘ b Ferry Co Emsd #1 2 John
""' s X Firefighters and Reserve Officers ¥/ _ =

B Municipality B} Members = Municipality List [ togout
Profile Remittance History
Members
Municipality Available Credit  Total Balance Due
All Members B Refund Credit + New Remittance
Ferry CoEmsd #1  $0.00 $0.00
Active Members
Inactive Members
Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #
Annual Reporting
Annual Certification 01/01/2023 2023 202300014 5,140.00 $0.00 $0.00 Posted E Receipt
Remittance
Transactions 01/01/2022 2022 221 A 5,610.00 0.00 0.00 Posted E Receipt
Documents
01/01/2021 20210001A $ 420000 0.00 0.00 Posted E»’\‘:L:ﬂpl

Document List

Release Version: v24062101 (v0.8))

2. Enter the amount and note in the required fields. Click Send Request or click Cancel to undo.

?  Request for Refund Municipality Credit

Total Available Credit $1,670.00

Refund Amount

Total Credits to Refund

Total Credits to Refund
s required

Revised Refund $1,670.00

Notes

Send fequest
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3. Click Yes to Confirm or click Back.

Confirmation

Are you sure you want to create this Refund Municipality

Credit Request?

Yes Back

4. The Refund will appear on the Transactions screen with a State of Pending.

‘.\_Q .. Slaif of Washington Bo-ar.d fm Volunteer e Come Emee 2 John
4 Firefighters and Reserve Officers

& Municipality  (E) Members = Municipality List [ togout

Transactions

Members
Available Credit  Total Balance Due

All Members $1,660.00 $0.00 B Refund Credit

Active Members

Inactive Members
@ Refund Municipality Credit Reguest suceessfully added

Annual Reporting

Annual Certification
Remittance

Transactions -+

Documents

Document List

Date Remittance # Type Source eCheck ID Receipt # Credit Fee Payment cJ# State Notes

05/30/2024 CreditUsed  Refund 10.00 Pending

5. If the request is Accepted by BVFF administration, the State will update to Posted.

" - ‘,H State of Washington Board for Volunteer
T ad .l - Mo Country Emsd & Joh

# Municipality B3 M

= wunicipaly List [ Logeut

Transactions
Credit  Total Balance Due
,660.00 $0.00 B Refun

Inactive Members

Annual Reporting

Transactions

[+

Documents

T

Date Remittance & Type Source eCheck ID Receipt # Credit Fee Payment ci# State Notes.

05/30/2024 CreditUsed  Refund -10.00 Posted

75| Page



PTG PensionProPlus
PENBION Municipality Portal Support Document

TECHNOLOGY
G R O U P

6. If the request is Declined, the State will update to Voided.

L

State of Washington Baard for Volunteer
atea gion ! No Country Emsd 2 John
Firefighters and Reserve Officers

PensionPro+ B Municipality  [B) Members = Municipali [ Logon
- Transactions
Members
Available Credit  Total Balance Due
$1,660.00 $0.00 Y Retund Credi
nat Members
Annual Reporting
Remittance - 0
Transactions T
Documents N o
cument List
Date Remittance ¢ Type Source eCheck ID Receipt # Cradit Fee Payment cie State Notes
05/30/2024 Refund 10.00 Voided

To Add New Remittance - 2024
1. Click + New Remittance to open Remittance Submission.

' { ' ﬂ State of Washington Board for Volunteer Ferry Co Emsd #1
Firefighters and Reserve Officers

PensionPro+ & Municipality B} Members Municipality List > togout
& Profile i
Remittance History
Members
Municipality Available Credit  Total Balance a w
All Members Refund Credit New Remittance
Ferry Co Emsd #1  $0.00 $0.00 i owilbinr il
Active Members
Inactive Members
Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #
Annual Reporting
Anniual Certification 01/01/2023 2023 202300014 5,140.00 0.00 0.00 Posted E Receipt
Remittance
Transactions 01/01/2022 2022 $5610.00 0.00 $0.00 Posted E Receipt
Documents
01/01/2021 202 2021001 § 4,200.00 0.00 §0.00 Posted E Receipt

Document List

Release Version: v240621.01 (0.80)
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2. The system will open the Remittance Submission Screen. Users can exit this screen and return

to it at any time.

- .o State of Washington Board for Volunteer
& ? ) Ferry Co Emsd #1
oL 2 . 9— | Firefighters and Reserve Officers A

PensionPro+ B Municipality |3 Members
FerryCoEmsd #1 >  Remittance Submission @ Enter Amount (2) Review & Submit (3) Payment (4) Pos
Total Membe Total Member Paid otal Municipality tal Amount Disability Fee EMSD Pension Fee
19 $4,560.00 $0.00 $0.00 $4,560.00 $240.00 ‘ $140.00
o Retire/Rehire Surcharge u
= Check s $0.00
SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension
07/31/2019 No 240.00 $0.00 $0.00
07/25/2022 No $ 240.00 $0.00 $0.00
07/25/2022 No § 240.00 $0.00 $0.00
01/01/2017 No $ 240.00 $0.00 $0.00
01/01/2023 No 240.00 $0.00 $0.00
01/25/2013 No § 240.00 $0.00 0.00
05/27/2010 No $240.00 $0.00 $0.00
03/02/2020 No §240.00 $0.00 $0.00
01/01/2022 No 5 240.00 $0.00 $0.00
01/25/2013 No 5 240.00 $0.00 $0.00
05/26/2020 No S 240.00 $0.00 0.00
w Page10f 1

= Municipality List

No. of Payments

[ Logout

Retire/Rehire

3. Select the Remittance Year. 2024.

Remittance Year Payr‘nent Method

202
i Check

2024

2023
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4. A new record will appear on the Remittance History screen. Click Print Invoice to view payment
details.

o

State of Washington Board for Volunteer ey ry e
Firefighters and Reserve Officers 'y =

PensionPro+ # Municipality (B3 Members = Municipality List [ Logout
Profile Remittance History
Members Municipality Available Credit  Total Balance Due a =
Ref New F >

All Members Ferry Co Emsd #1  $0.00 $7,364.40
Active Members

Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #
Inactive Members
Annual Reporting 05/21/2024 7.220.00 144.40 736440  Enter Amount & Print Invoice
Annual Certification
Remittance 01/01/2023 2 20230001A 5,140.00 000 0.00 Posted B Receipt
Transactions

01/01/2022 202 202200014 5610.00 0.00 000  Posted
Documents
Document List 01/01/2021 2021 202100014 4,200.00 0.00 000  Posted B Receipt

5. A popup box will appear with the invoice details.

‘State of Washington Board for Volunteer
Firefighters and Reserve Officers

8

& Municipality

Remittance History

FerryC  Fee Invoice
Ferry Co Emsd #1 05/21/2024
t [
Due Date Description Interest Begin Date Disabilty Fee  Munic Paid Pension Member Paid Pension  Total Amount Due
§ nce Annual Fee $4,560.00 $2,090.00 $570.00 -
2 15

$§7.364.40
$0.00
BVFF
POBox 114
Olympia, WA 98507
Cancel
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To Pay Annual Remittance - 2024
There are four steps displayed. These represent the 4 screens that the user is about to work through.

ok

PensionPro+

Ferry CoEmsd #1 >

$4,560.00

Check

SSN Name

State of Washington Board for Volunteer
Firefighters and Reserve Officers

B& Municipality |3 Members

Remittance Submission © Enter Amount
Total Member Paid Total Municipality P Total Amount Disability Fe
$0.00 $0.00 $4,560.00 $240.00

Frorsam $0.00
Date of Birth Service Begin Date Pension Paid Disability Fee
07/31/2019 No 5 240.00
07/25/2022 No S 240.00
07/25/2022 No § 240.00
01/01/2017 No $ 240.00
01/01/2023 No $ 240.00
01/25/2013 No 5 240.00
05/27/2010 No $ 240.00
03/02/2020 No 5 240.00
01/01/2022 No 3 240.00

ge Municpay P Pans

Municipality Paid Pension

$0.00

$0.00

$0.00

$000

$0.00

$0.00

$0.00

$0.00

$0.00

Member Paid Pension

$0.00

$0.00

$0.00

$0.00

$0.00

= Municipality List

[ Logout

No. of Payments

Retire/Rehire

Step 1: Enter Amount
1. Enter the fee amount for both Municipality Paid Pension and Member Paid Pension

PensionPro+

State of Washington Board for Volunteer
Firefighters and Reserve Officers

B Municipality B} Members

= Municipality List

Ferry CoEmsd #1 >

Remittance Submission © ene

Total Memb: Total Disabilit T fe Pai Total Municipality Pal Total Amot Disability Fe
19 $4,560.00  $0.00 $0.00 $4,560.00 $240.00
2008 BYTTK Misthod i ; Uedre e
Check $0.00
SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee
07/31/2019 No 240.00
07/25/2022 No 240.00
07/25/2022 No 240.00
01/01/2017 No $240.00
01/01/2023 No §240.00
01/25/2013 No 5 240.00
05/27/2010 No § 240.00
03/02/2020 No $ 240.00
01/01/2022 No $240.00

01/25/2013 No $ 240 00
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Municipality Paid Pension

$000

$000

$000

$0.00

$0.00

Member Paid Pension

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

No. of Payments

Retire/Rehire
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2. Toview the fee amounts, click Fee Amounts from the Settings tab on the left menu.

State of Washington Board for Volunteer
Ferry Co Emsd #1
Fire and Reserve Officers erry Gokm:

& Municipality B3 Members = Municipality List [ togour
Settings Fee Amount Settings
Erd Fee Amounts
EMSD Fees
Disability Fee Pension Fee Retire/Rehire Surcharge Effective Begin Date Effective End Date
$ 24000 $140.00 5000 01/01/2024
235.00 135.00 50.00 01/01/2016 12/31/2023
$215.00 $135.00 0.00 01/01/2015 12/31/2015
18500 12000 000 o1/01/2018 12312014
$170.00 $120.00 0.00 01/01/2013 12/31/2013
15000 12000 000 12312012
$140.00 $120.00 0.00 o1/01/2011 12317201
145.00 35.00 000 0170172010 12/31/2010
135.00 100.00 0.00 01/01/2009 12/31/2008
100.00 15.00 000 01/01/2008 12/31/2008
120.0¢ 90.00 0.00 '01/200: 12/31/20¢
100.00 25.0 0.00 01/2005 12/31/2006
‘i "\A‘H Pi D1 200 12/31 /20

3. Enter the fee amounts into the boxes and Click Update. The amounts will be applied to all
members in the list.

| P W.li@y | State of Washington Board for Volunteer
» & 1 Ferry Co Emsd #1
J ol Firefighters and Reserve Officers

PensionPro+ R Municipality B Members
FeryCoEmsd#1 > Remittance Submission © Enter Amount (2) Review & Submit 3) Pay
@ 19/19 records updated successfully,

Memt

19 $4,560.00 $570.00 $2,090.00 $7,220.00 $240.00 $140.00

202 e B : $Ti000 3000
Check $0.00
ssN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipailty Paid Pension Momber Paid Pension No. of Payments Retira/Rehire

24000 10 / 8 N
{ )0 10 3 1] 7/ n N
20 0 $110.00 S 0 ’ 0 N
0 0 10. $30.00 4 N
10.00 $ D " & N
0 110 ’ N
N 40.00 $1o. $30.00 4 8 N
3, 0 10 D 7 0 N
202 10 3000/ N
. ’ an - N

50 1 of 19 P 1 K < 1 > >
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4. Adjust the fee amounts for the individual members by clicking the pencil icon. IF YOU CLICK THE
UPDATE BUTTON afterward, it will undo the adjustments made to the individual and replace the
adjustment with the amounts entered in the boxes.

‘ z Q ﬂ State of Washington Board for Volunteer

! Firefighters and Reserve Officers.

PensionPro+ & Municipality B3 Member:

FerryCoEmsd #1 > Remittance Submission @ Enter Amount 2) Review §

@ 19/19 records updated successfully

1ol Memb: : ! ) \ tal A i \ .
19 $4,560.00 $570.00 $2,090.00 $7,220.00 $240.00 $140.00 ‘

Check $0.00
ssN Name Date of Birth Service Bagin Date Pension Paid Disability Fee Municipaiity Paid Pension Member Paid Pension No. of Payments Retire/Rehire

1 240.00 8

7125/2022 No 2400 $11000 s3000 7 "

07/25/2022 No 240.00 $11000 $3000 7/ 0
1/01/201 No 240.00 $11000 $3000 7
2400 $110 3000 7

o 0.0 $11000 3000 7 ]

1 o 0.0 10 $3000 7 8

3/02/202 240.0 $110 000 7 )

5. Click Next when complete. This will initiate Step 2.

e > State of Washington Board for Volunt
.,'tl - ('@ State of Washington Board for Volunteer Ferry Co Emsd #1
& Firefighters and Reserve Officers

PensionPro+ B Municipality  |E} Members = Municipality List [ togout
FeryCoEmsd #1 > Remittance Submission @ EnterAmount  (2) Review & Submit (3) Payment —— (@) Post
@ 1919 records updated successfully.

Total Memt Total Disabili tal Member Pai stal Municipality Pa Total Amou isability Fe EMSD Pension Fee |

19 $4,560.00 $570.00 $2,090.00 $7,220.00 $240.00 $140.00 ‘

i At Error i e $79600 5000

B Check $0.00

SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension No. of Payments Retire/Rehire
07/31/2019 No $240.00 $110.00 $30.00 C & 8 No
07/25/2022 No 240.00 $11000 $30.00 e " No
07/25/2022 No § 240.00 $11000 $30.00 7 0 Ne
01/01/2017 No 24000 $110.00 $30.00 d 5 No
01/01/2023 No $ 240,00 $11000 4 0 N
01/25/2013 No $240.00 $110.00 $30.00 7 0 No
05/27/2010 No 240.00 $110.00 $30.00 7 8 No
03/02/2020 No 240.00 $110.00 $30.00 > 4 o No
01/01/2022 No 240.00 $110.00 $ 30.00 7/ 2 No
— E—

8l|Page



PTG PensionProPlus
PENSION Municipality Portal Support Document

TECHNOLOGY
G R O U

Step 2: Review and Submit

1. This step has been highlighted green. You can go back to any previously completed steps by
clicking them. Click SUBMIT when the review is complete.

|| "N !’ State of Washington Board for Volunteer
wh 2 9—  Firefighters and Reserve Officers (g EnEn

PensionPro+ B Municipality B} Members = Munlcipality List

FeryCoEmsd#1 > Remittance Submission 7) Sl Aot @ Review & Submit (3) Payment 4) Post

Total Membe Total Disabil tal Member P 1l Municipality Paic i B

19 $4,560.00 $570.00 $2,090.00 $7,220.00

R ittance Y P it Metho

2024 eCheck

e e
SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension No. of Payments Retire/Rehire

0713172019 No 5 240.00 $110.00 $30.00 8 No
07/25/2022 No 240,00 $110.00 $30.00 n No
07/25/2022 No 240.00 $11000 $30.00 0 No
01/01/2017 No $ 240.00 $110.00 $30.00 5 No
01/01/2023 No § 240.00 $110.00 $30.00 0 No
01/25/2013 No $§240.00 $11000 $30.00 o No
05/27/2010 No 240.00 $110.00 $30.00 8 No
03/02/2020 No 5 240.00 $11000 $30.00 0 No
01/01/2022 No 5 240.00 $110.00 $30.00 2 No

2. Click Yes to Confirm. This will initiate Step 3.

Confirmation

Are you sure you want to submit remittance for 2024 ?

Yes No )
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Step 3: Payment

Municipality Portal Support Document

1. Step 3- Payment has been highlighted green. Click Pay when ready to proceed.

[ State of Washington Board for Volunteer
e Firefighters and Reserve Officers
PensionPro+ B Municipality  [E} Members
FeryCoEmsd #1 > Remittance Submission
Total Member Total Disability Total Merm otal Municipality Paic Total Amou
19 $4,560.00 $570.00 $2,090.00 $7,220.00
Remittance Year Payment Method
2024 eCheck i
SSN Name Date of Birth Service Begin Date
07/31/2019 No
07/25/2022 No
07/25/2022 No
01/01/2017 No
01/01/2023 No
01/25/2013 No
05/27/2010 No
03/02/2020 No
01/01/2022 No
01/25/2013 No

Pension Paid

Disability Fee

§ 240,00

$240.00

$ 240,00

5 240.00

$240.00

$ 240,00

$240.00

5 240.00

$ 240,00

§240.00

Municipality Paid Pension

$110.00

$11000

$11000

$11000

$11000

$110.00

$11000

$11000

$11000

$11000

Member Paid Pension

$30.00

$30.00

$30.00

$30.00

$30.00

$30.00

$30.00

$30.00

$30.00

$30.00

Muncipality st (5 Logout

No. of Payments. Retire/Rehire
8 No
1 No
0 No
5 No
0 No
0 No
8 No
0 No
2 No
2 No

2. A popup box called Pay for Remittance Fees will display the payment details for a final review.
Click Pay.

(&

Remittance Submission

‘State of Washington Board for Volunteer
Firefighters and Reserve Officers

Municipality ~ [E M

19 $4560.00  $570.00 Pay for Remittance Fees
2024 eCheck R e e
05/21/2024 2024
01/01/2024 20240031A
SN e Date
1 Begin Datc Payment Method
04/01/2024 eCheck
Pension
Muricipaity Paid Member Paid
$2,090.00 $570.00
Relief
Disability Fee
$4,560.00

No

Balance Due

Total Interest (2%)

Total Available Credit

Revised Balance

© Payment

$7,220.00

$144.40

$0.00

$7.364.40

Municipaiiy List  [=> Logout
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3. Click Yes to Confirm or click No to go back.

Pay for Remittance Fees

Balance Due $370.00
05/30/2024 2022
Total Interest (26%)
01/01/2022 20220003A
$0.00
04/01/2022 | Confirmation |u
$ 466.20
50120 Are you sure you want to pay for remittance fees?
bJ cUs4a
Pension Yes No
$105.00 $
Relief

Cancel

4. If the user Paying with Check, they will be prompted to send a check.

e Please send out the check with the balance due

amount of-

02/16/2016

‘ Close ‘
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Step 4: Post

1. Step 4 Post is now highlighted green on the submission screen.

State of Washington Board for Volunteer
Firefighters and Reserve Officers

PensionPro+ B Municipality  |B3 Members
FerryCoEmsd#1 > Remittance Submission v el ot
@ Record Payment successfully added
Total Memb Total Disability Total Member Paid Total Municipality Paic Total Amou
19 $4,560.00 $570.00 $2,090.00 $7,220.00
T S
2024 eCheck
arch Member
SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee

07/31/2019 No 5 240.00
07/25/2022 No $240.00
07/25/2022 No $ 240.00
01/01/2017 No $ 240.00
01/01/2023 No $240.00
01/25/2013 No $ 240.00
05/27/2010 No 0

O) Payment O rot

= Municlpality List

> Logom

Municipality Paid Pension Member Paid Pension No. of Payments. Retire/Rehire
$11000 $30.00 8 No
$11000 $30.00 k8l No
$110.00 $30.00 0 No
$110.00 $3000 5 No
$11000 $30.00 0 No
$11000 $30.00 0 No
$110.00 S 30.00 8 No

2. Additionally, this payment has been added to BVFF records for final authorization. BVFF Admins
will complete Step 4 to Post.

Profile

Members

All Members.

Transactions

Documents

Document List

PensionPro+

State of Washington Board for Volunteer

#& Municipality (B} Members

Firefighters and Reserve Officers

Transactions
Available Credit otal Balance Due
$0.00 $7,364.40
Date Remittance # Type Source eCheck ID Receipt #
2024 202400314 Interest Remittance
02400314 Payment Check CEC Iy
2400314 Fee Remittance
6 Payme Check 111421
wime ¢ 111422
1m1ma o . 111005
240621 01 (.80 80 ™ row/page showing 1-50of 18

Credit Fee Payment cue sute Notes
4440 736440
364.40 64.40

24 Remittance Annual Fee
66,05 Post
38000 38000 863 Posted PAID 2024 DISABILITY FEE FOR DA
66.05 166.05 863 Posted P PENSION FEE PLUS STAT
2060 28000 A% Bratodt BAIN 174 ANNIIAI FRFS
1 K < 1 2 3 4 3
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3. When BVFF completes Step 4, the status will update to Posted. Click the “Receipt” hyperlink to
View or Print the payment details.

’ 1 State of Washington Board for Volunteer
ag . i Ferry Co Emsd #1 2 John
(O Firefighters and Reserve Officers i -

PensionPro+

& Municipality  [BY Members = Musicipality List > togast

Remittance History

Members

All M
Municipality Availabie Credit tal Balance Due

A [+ I i + NewR
Ferry CoEmsd #1  $0.00 $0.00

In

Annual Reporting Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Recelved Date Receipt #

Annual Certification

Remittance 52172024 2021 2021 20 14 0 512172024

Documents 10172023 202 202 514000 .00 50 Poste B Receiy
0172022 2022 2022 5610. 0.0 00 Postec a;,
10 A o 00 Post B Rece

4. A popup box will appear and display the payment details.

John

State of Washington Board for Volunteer

8 = Municipaity List > togout
Remittance History
a
Ferry Co Emsd #1  $0.00 $0.00
submiss  State Board For Volunteer Firefighters & Reserve Officers Payment Recelved Date Receipt #
121 15 ’
2024 Annual Remittance Fee ayment Received $7.364.40 -
eived 05/21/2024 s$0.00
0172 $4,560.00 g
10172 $2,090.00 "
$570.00
| sio n $2,660.00
1/01/2( o SAL 15
DIANA GALVIN it $0.00
FERRY CO EMSD #1
interest $144.40
350 E DELAWARE AVE #2
. 0
REPUBLIC, WA 99166 Y $0.00
Total $7,364.40
em $0.00

m iy
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To Pay Supplemental Remittance — 2024
1. Click “+ New Remittance”.

‘” W state of Washington Board for Volunteer Ferny o Emed #1
<+ | Firefighters and Reserve Officers DB

# Municipality 3 Members = Municipality List > Logout

PensionPro+

Profile Remittance History
Members Municipality Availabie Credit  Total Balance Due 8 S
Refun: di New Remittance
All Members FerryCoEmsd #1  $910.00  $0.00
bers

T Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #
Annual Reporting 05/21/2024 2024 202400314 722000 14440 000 Posted 05/21/2024 B Receipt
Annual Certificatior
Remittance 01/01/2023 2023 202300014 $514000 s000 000 Posted [ Receipt
Transactions

01/01/2022 2022 2022000 561000 50,00 0.00 Posted B Receipt
Documents
ey 0170172021 2021 202100014 420000 5000 5000 Posted B Receipt

2. Select the Remittance Year.

Remittance Year Payrnent Method

202
e Check

2024

2023

2022
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Step 1: Enter Amount
1. The newly added member is listed. Enter the fee amount for both Municipality Paid Pension
and Member Paid Pension

wh:

PensionPro+

State of Washington Board for Volunteer

# Municipality

Firefighters and Reserve Officers

B Members

FeryCoEmsd #1 > Remittance Submission @ Enter Amount 2) Review & Submit (3) Payment (4) Post
1 $240.00 $0.00 $0.00 $240.00 $240.00 $140.00
s P Retire/Rehire
Check $0.00
Lo
ssN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension No. of Payments Retire/Rehire
AXK-XK-6T89 e [ 01/01/1%90 06/21/2024 No § 240.00 50,00 $0.00 4 0 No

1. Toview the fee amounts, click Fee Amounts from the Settings tab on the left menu.

el

State of Washington Board for Volunteer
Firefighters and Reserve Officers

PensionPro+ @ Municipality B3 Members
Settings Fee Amount Settings
= Fee Amounts
EMSD Fees
Disability Fee Pension Fee Retire/Rehire Surcharge Effective Begin Date Effective End Date
$ 24000 $140.00 5000 01/01/2024
235.00 135.00 50.00 01/01/2016 12/31/2023
1500 000 12/31/2015
$185.00 0.00 12/31/201
17000 12000 0.00 172013 12317201
$150.00 $120.00 0.00 1 12/31/201
140.00 0.00 0.00 172011 12317200
145.0¢ 0 0.00 01/2010 12/31/2010
135.00 00.0 0.00 01/2009
100.0¢ 15.00 0.0 01/2008
12000 90.0 0.0 01/2001 12/31/20
100.00 0 0.00 01/01/200! 12/31/2006
85.00 30,0 0.0 01/200: 124317206
90.0 0.00 0.0 01/2003 12/31/206
froven 08 80.0¢ 30,0 00 01/200; 12/31/201
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1. Enter the fee amounts into the boxes and Click Update. The amounts will be applied to all
members in the list.

. State of Washington Board for Volunteer
& ] ) Ferry Co Emsd #1
"'."' z vy Firefighters and Reserve Officers E _

PensionPro+ g Municipality B} Members = Municipality List [ Logou
FeryCoEmsd #1  »  Remittance Submission @ Enter Amount 2) Review & Submit (3) Payment (4) Post
@ 11 records updated successfully. £%
1 $240.00 $30.00 $110.00 $380.00 $240.00 $140.00
024 Erron $110.00 $30.00 Update “
Check $0.00
2o
SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension No. of Payments Retire/Rehire
XNHKN6789 ane D 01/01/1990 06/21/2024 No 240.00 $110.00 s3000  # o No

1. Adjust the fee amounts for the individual members by clicking the pencil icon. IF YOU CLICK THE
UPDATE BUTTON afterward, it will undo the adjustments made to the individual and replace the
adjustment with the amounts entered in the boxes.

-.|" j ‘._9: “ State of Washington Board for Volunteer

Firefighters and Reserve Officers

PensionPro+ @ Municipality B Members = Municipality List
FeryCoEmsd #1 > Remittance Submission @ Enter Amount Z)F mit 3) Payment o)
@& /1 records updated successtully x
1 $240.00 $30.00 $110.00 $380.00 $240.00 $140.00
2024 Paimentie Fetie s Sehare AT $30o0 Next
Check $0.00
2o
SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension No. of Payments. Retire/Rehire
YOOCKX-67BI ane Do 01/01/1990 06/21/2024 No $240.00 v X No
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Click Next when complete. This will initiate Step 2.

| ; State of Washington Board for Volunteer
T - 1 e -
LA Firefighters and Reserve Officers

PensionPro+ # Municipality 8 Members

FeryCoEmsd#1 > Remittance Submission

® 11 records updated successfuly

1 e $2=4D.l:iﬂ $3lJUD ) 311‘6.00” o S;ISU.D;
2o
SSN Name Date of Birth Service Begin Date Pension Paid
XXX-XX-6789 01/01/1990 06/21/2024 Ne

@ Enter Amount

$240.00

Disability Fee

240,00

$0.00

I
$140.00

R S3000

Municipality Paid Pension Member Paid Pension No. of Payments Retire/Rehire

$110.00 $3000 # 0 No

Step 2: Review and Submit

1. This step has been highlighted green. You can go back to any previously completed steps by
clicking them. Click SUBMIT when the review is complete.

| B State of Washington Board for Volunteer
L 2 . 1 ers

PensionPro+

@ Municipality B Members

FeryCoEmsd #1 > Remittance Submission

1 $240.00 $30.00 $110.00 $380.00
2024 Check frereemn
2
SSN Name Date of Birth Service Begin Date Pension Paid
XXX-XX-6789 D 01/01/1%90 06/21/2024 Ne

= Enter Amount

Disability Fee

£ 240,00

© Review & Submit (3) Payment (3) Post

Municipality Paid Pension Member Paid Pension MNo. of Payments Retire/Rehire

$110.00 30,00 0 No
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2. Click Yes to Confirm. This will initiate Step 3.

Municipality Portal Support Document

Confirmation

Yes

Are you sure you want to submit remittance for 2024 ?

No )

Step 3: Payment

1. Step 3- Payment has been highlighted green. Click Pay when ready to proceed.

t,o H State of Washington Board for Volunteer

Firefighters and Reserve Officers

PensionPro+ g Municipality (B} Members
FeryCoEmsd #1 > Remittance Submission ) Enter Amount
1 $240.00 $30.00 $110.00 $380.00
2024 Check frersenn
2o
SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee
XXX XX-6789 0110171990 062172024 No 240,00

© Payment 4) Post

Municipality Paid Pension Member Paid Pension

$110.00 $30.00

No. of Payments

0

Retire/Rehire

No
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2. A popup box called Pay for Remittance Fees will display the payment details for a final review.
Click Pay.

State of Washington Board for Volunteer
Firefighters and Reserve Officers

i= Manicipaltty List [ Logout

Remittance Submission © Payment
2 $24000  $30.00 Pay for Remittance Fees
2024 Check | Y Date Remittar " Balance Due $380.00 n
06/24/2024 2024
Ja . Total Interest (0%)

06/24/2024

Name Date of Birth Total A $910.00
& | $0.00
est Charge Dat
06/01/2024
Revised Balance $380.00
Pension
Member Pai
$11000 $30.00
Relief
abili
$240.00

3. Click Yes to Confirm or click No to go back.

Municipalty List B Logont

Remittance Submission

240 $ C Pay for Remittance Fees

Balance Due

Total Interest (0%)

Confirmation

Are you sure you want to pay for remittance fees?
Panson e

Relief

$380.00
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4.

State of Washington Board for Volunteer
Firefighters and Reserve Officers.

PTG PensionProPlus
Municipality Portal Support Document

Remittance Submission
1 $240.00 $30.00 $110.00 $380.00
2024 Check
.
EX

Please send out the check with the balance due
amount of $ 380.00.

If the user is paying with a Check, they will be prompted to send a check.

Step 4: Post

1. Step 4 Post is now highlighted green on the submission screen.

| ‘, 1| State of Washington Board for Volunteer
L \9, .

PensionPro+

> Remittance Submission

Ferry Co Emsd #1

@ Record Payment successfully added

$30.00 I

sl Membe o Disabllty
1 $240.00
Payment Methac

Check

Name Date of Birth

01/01/1990

HARHK-GTBY

Firefighters and Re:

g Municipality (B} Members

nter Amount () Revie

O, )
Total Municipality Paid otal Amount
$110.00 $380.00
Service Begin Date Pension Paid Disability Fee
06/21/2024 Ne §240.00

% & Submit 3

Municipality Paid Pension

$110.00

Payment

Member Paid Pension No. of Payments Retire/Rehire

§30.00 0 No

93| Page



PTG PensionProPlus
Municipality Portal Support Document

PENSION
TECHNOLOGY

G R O U

To Buyback Remittance - 2018

After BVFF Administrators initiate a buyback for a member, the system will update the Municipality

Portal by including a new record in the Remittance History.

1. Open the Remittance History screen. The record will have a status of “Pending Submit”. Click
2018 to open.

State of Washington Board for Volunteer

"
LR
5 Firefighters and Reserve Officers

el

# Municipality

PensionPro+ 1B Members 8o

Profile Remittance History
Members Municipainy Aalladie Cresit  Tetal Balance Due
All Members Ferry CoEmsd #1 $746.65  §399.60

Submission Date Remittance Year Remittance Number Fee Amount
Annual Reporting 06/24/2024 2024 202400565 $380.00
Annual Certification
Remittance 05/2172024 2024 202000314 5722000
Transactions
01/01/2023 2023 202300014 5512000
Documents
Dranioled 06/24/2024 2022 202400578 513500
01/01/2022 2092 202200014 5561000
01/00/2021 2021 202100014 5 4,200.00
2018 202400580 135,00

Total Interast

50,00

§14440

52835

50,00

§101.25

Balance

5000

§0.00

$16335

$000

§000

$23825

Status

Posted

Posted

Posted

Posted

Fosted

Perding Submit

= Municipality List

B Refona Greci

Payment Received Date

06/24/2024

05/21/2024

06/24/2024

& John

G Logout

+ WewRemitorce
Receipt #
L Receipt
[ Receipt
[ Receipt
L Receipt
EJ Receipt

LB Receipt

2. BVFF Administrators will complete both Step 1 and Step 2.

State of Washington Board for Volunteer
Firefighters and Reserve Officers

el

PensionPro+ g Municipality (B} Members

FeryCoEmsd #1 > Remittance Submission @ Enter Amount

tal Membe — 8 Total M tal b4 Total Amour bii
1 $0.00 $0.00 $0.00 $0.00 $0.00
Check
Jo,
SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee
—— S SE—— 01/01/2017 Mo 0.00

(2) Review & Submit

Municipality Paid Pension

$0.00

3) Payment

Member Paid Pension

$135.00

$0.00

No. of Payments

Retire/Rehire

No
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3. After BVFF Admins complete steps 1 and 2, the Status will update to Pending Payment. Click
Print Invoice to view payment details.

" "“' State of Washington Board for Volunteer
WY S

Firefighters and Reserve Officers

Ferry Co Emed #1 _

PensionPro+ & Municipality (B Members 2 = Municipality List B> togout
Profile Remittance History
Members Municipality Available Credit  Total Balance Due a B
Refund Credit New
All Members FerryCoEmsd #1 $746.65  $399.60
st Mabacs Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #
Annual Reporting $380.00 $0.00 $0.00 Posted 06/24/2024 B Receipt
Annual Certification
Remittance 05/21/2024 2024 722000 $144.40 000  Posted 05/21/2024 EJ Receipt
Transactions
01/01/2023 2023 5,140.00 0.00 $0.00 Posted E] Receipt
Documents
Document List 06/24/2024 202400578 135.00 52835 16335  Posted 06/24/2024 B Receipt
01/01/2022 2022 20220001A 561000 000 5000  Posted B Receipt
01/01/2021 202 000 5000  Posted B Receipt
06/24/2024 2018 00588 135.00 10125 23625 | Pending Payment S Pintlovoice B

4. A popup box will display the invoice. Click Print to print this invoice to your browser.

State of Washington Board for Volunteer
O —
‘ = Firefighters and Reserve Officers L s
B Municipality |2 2 = Municipality List [ Logeut
Remittance History
Members 4
Ferry¢ Fee Invoice [+ ] +
Submissie  Address Date Payment Received Date Receipt #
Ferry Co Emsd #1 06/24/2024
Annual Reporting g3  ~ohnDoe
123 Street =
City, WA 12345
Remittance 202 =
N Due Date Descrption Interest Begin Date Dissbilty Fee  Mhunic Paid Pensian Member Paid Pension Total Amount Due
20 U8 2018 Remitance Buyback oM $000 $105.00 $30.00 $135.00 8
Documents
06/30/2024 04/ 8 $101.00 _
202 $236.00 15
aila $746.65
q BVFF =
POBox 114
- Olympia, WA 98507 gment & =
Print Cancel
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5. The printed invoice will appear in your downloads.

Ferry Co Emsd #1 Remittance_202400588 Invaice.pdf

Ferry Co Emsd #1 06/24/2024
Johi Doc

123 Street

City, WA 12345

FEE INVOICE

Member | Total
Pension | Amount
Paid Due
01/01/2018 [2018 $0.00) S105.000  $30.000 $135.00
Remitiance

Buvback for

06/30/2024 [2018 04/01/2018 S101.00)
Remittance
Buyb:

Interest | Disability |Municipality

Due Date - |Deseription |, iy ate |Fee Pension Paid

Total Due $236.00
Available Credits to Apply your Payment §746.65
Please make payment payable to: BVFF

PO Box 114
Olympia, WA 98507

6. Return to Remittance History. Click 2018 to open the Buyback Remittance.

i

State of Washington Board for Volunt
AR SO o oot Ferry Co Emsd #1 2 John
Firefighters and Reserve Officers

PensionPro+ B Municipality B Members 8o = Municipality List [ togout
Profile Remittance History
Members Municipality Available Credit  Total Balance Due a
Refund Credit +
All Members FerryCoEmsd #1 $746.65  $399.60
Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #
Annual Reporting 06/24/2024 $ 380.00 $0.00 $0.00 Posted 06/24/2024 B Receipt
Annual Certification
Remittance 05/21/2024 2024 20240031A 7,220.00 $144.40 0.00 Posted 05/21/2024 EJ Receipt
Transactions
01/01/2023 2023 5,140.00 0.00 $0.00 Posted E Receipt
Documents
Document List 06/24/2024 2022 135.00 2835 16335  Posted 06/24/2024 B Receipt
01/01/2022 2022 20221 5610.00 $0.00 000  Posted £ re
01/01/2021 2021 4,200.00 0.00 000  Posted & Receipt
06/24/2024 2018 135.00 101.25 23625  Pending Payment B Printlovoice B F
>
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7. Click Pay to proceed.

AR A _ £ L

PensionPro+ # Municipality (B Members 2 = Municipalty List [ Logaut

FeryCoEmsd#1 > Remittance Submission () Enter Amount © © Payment () Post
1 $0.00 $30.00 $105.00 $135.00
Remittance Year  Payment b
2018 Check o aring “
2o
SSN Name Date of Birth Service Bagin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension No. of Payments Retire/Rehire
L ] o T 01/01/2017 No 5000 $105.00 $30.00 5 Na

8. Enter the payment information. Including who is paying the Interest, Member or Muni. Click Pay
when complete.

‘State of Washington Board for Volunteer
Firefighters and Reserve Officers

= Municipality List [> vogout

Remittance Submission

1 $0.00 $30.00 Pay for Buyback/Make-up Remittance Fees
2018 Check 643500 “
ubr : Balance Due $13500
06/24/20: 2018
& Total Interest (75%) MamDe Pa
01/01/2018 202400588 Mckomtire
N f 8l . ;
Ry Gk Total Available Credit $74665
St i Total Credits to Apply $000
06/01/2024
Pension Revised Balance $236.25
$105.00 $30.00
Disability Fee
$0.00
.
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9. The user will be notified to send a check to the member to cover the balance.

State of Washington Board for Volunteer

Firefighters and Reserve Officers

Remittance Submission

1 $0.00 $30.00 $105.00 $135.00

2018 Check

Please send out the check with the balance due
amount of § 236.25

Close

10. The system will update to Step 4: Post. BVFF Admins will take care of step 4.

‘,‘Q W State of Washington Board for Volunteer Ferry Co Emsd #1 _

Firefighters and Reserve Officers

PensionPro+ g Municipality B} Members 2, = Municipality List [ Logout

FeryCoEmsd #1 > Remittance Submission () Enter Amount @ Review & Submit @ P yment O rost

@ Record Payment successfully added *

tal Membe atal Disability Total Member Paid Total Municipality Paid Total Amaunt
1 $0.00 $30.00 $105.00 $135.00
Remittance Y Payment Methoc
2018 Check

Py

ssN Name Date of Birth Service Begin Date Pension Paid Disabllity Fee Municipality Paid Pension Member Paid Pension No. of Payments Retire/Rehire
ovmszm? No 0.00 $10500 $3000 5 No
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11. After BVFF Admins post the payment, the Status will update to “Posted” on the Remittance
History Screen. Click the Receipt hyperlink to view the payment details.

‘ ? “ State of Washington Board for Volunteer
o b Fe Co Emsd #1
Firefighters and Reserve Officers ey seEms _

PensionPro+ = @b Municipality B Members %, = Municipality List [ Logout
Profile Remittance History
Members Municipality Available Credit Total Balance Due u +
Refund Credit New Remittance
All Members FerryCoEmsd #1 $746.65  §399.60
& Members
- e Submission Date Remittance Year Remittance Number Fee Amount Total Interest Balance Status Payment Received Date Receipt #
Annual Reporting 06/2 02400565 380.00 000 5000 Posted 06/24/2024 B Receint
Annugl Certification
Remittance 202 1814 $7,22000 £143.40 5000 Posted 0572172024 B Receipt
Transactions
01/01/2023 2023 2 $ 5,140.00 $0.00 §000  Posted B Receipt
Documents
Document List 06/24/2024 i) 135.00 §28.35 16335  Posted 06/24/2024 B Receipt
202200014 $5610.00 50,00 000  Posted B Receipt
01/01/2021 202 202100017 5420000 $000 $000  Posted ] Receipt
06/24/2024 201 202400586 135.00 10125 23625 | Posted 06/24/2024 B Receipt

12. This payment can be found on the Transaction Screen.

wh:

State of Washington Board for Volunteer T 0
Firefighters and Reser cers
.

PensionPro+ g Municipality B} Me = Municipality List [ Logout
Profile Transactions
Members B
Available Credit otal Balance Due
All Members $746.65 $399.60 BY Refund Cregi
Active Members
Inactive Members [ -
Annual Reporting
Annual Centification d - o
Remittance -
Transactions © - o
Documents " . O
Document List
Date Remittance § Type Source eCheck ID Receipt § Credit Fee Payment cJ# State. Notes
06/24/2024 202400588 Interest. Remittance §-101.25 Posted
06/24/2024 202400588 Payment Check §236.25 § 23625 878 Pasted
06/24/2024 202400588 Fee Remittance Pasted
062 202400578 Credit Used Credit $-16335 163.35 a7 Posted
Interest Remittance 2835 Posted
Fee 135.00 Posied 2022 Remittance Buyback for Jenny
Daumant Chack 2 amn 0o a0 o0 7R Dnetart Chank fr
.61 50 ™ row/page showing1-500f 169 Page 10f 4 K < 1

99| Page



PENSION
TECHNOLOGY

G R O U P

PTG PensionProPlus
Municipality Portal Support Document

13. As well as the Payment Screen on the member’s profile.

t_b l State of Washington Board for Volunteer
W

PensionPro+
Profile

Demographics

Rela

d Entities
Beneficiaries
Member History
Service History

Payments

Address History

Rebegss Version v240621.01 (.81

Firefighters and Reserve Officers
B Municipality  |E3 Members B
Payments
Hame ssN Dare of Binh
Vear Disability Fees

240,00

Municipality Paid Per

Payment History

Year

2024

2020

ms

2018

m7

11000

Municipality Name (ID) Disability Fees
Ferry Co Em $24000
Feery Co Emsd #1 (1F) 5000
Ferry Co Emst 235,00
Co Emsd #1 (1F) 235.00
Ferry Co Emsd #1 (1F) 235.00
Ferry Co Emsd #1 (1F) $235.00
Ferry Co Emsd #1 (1F) 235.00
F $235.00

Number of Payments Sum of Pension Paymen
6 §91625

Member Paid Pension

30,00

$140.00

Municipality Paid Pension

$11000

(an Payments

ts

Member Psid Pension

Pageeof1

£30.00

30.00

530,00

30.00

53000

Total Member Paid Pension

$180.00

Met Requirements.

Yes

Last Event

Sum Of Pension Payments

14000

$0.00

5135.00

§135.00

Active

Fund Status

Municipality

Ferry Co Em

jis Generate Service Record

Met Requirements Last Event

No No Service Credit

Yes Buyback
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Errors and Warnings — Remittance

1. Users can use the Error & Warning toggle to filter member records with errors or warnings from the
member list within the current remittance record. Users can view details of error/warning content (if
any) by clicking on the Error/Warning icon.

> State of Washington Board for Volunteer
U [ ol rervcocres 1 (R
PensionPro+ B Municipality [ Members
FerryCoEmsd #1 > Remittance Submission @ Enter Amount (2 Review & Submit (2)) Payment 4) Post
Total Memb Total Disabilit Total Member Pai Total Municipality P tal Amount Disability Fee EMSD Pension Fee
0 $0.00 $0.00 $0.00 $0.00 $240.00 $140.00
- e bt re/Rehire Surcharge \unicpatey Pac o Mermase paiaPans
2024 ~ N
Check . Eoe s $0.00 &=

SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension No. of Payments Retire/Rehire

e The types of Errors include:
o The member is deactivated in the current calendar year.
o The member is terminated in the prior calendar year.
o The member’s Service Begin Date has changed, making the participant ineligible for the
current remittance submission.
e The types of Warnings include:
o The "Retire/Rehire" value in member’s profile is updated to "Yes".
o The member made a payment to another municipality for the Remittance Year, and the
"Pension Paid" value has been updated to "Yes".
o The "Number of Payments" value is updated to "25".

After these are resolved, the user will have to Remove this Remittance Submission and start over by

Adding a New Remittance for 2024. The new remittance will now contain no errors/warnings and the
user will be allowed to proceed. See the next page for steps To Remove Remittance.
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To Search Members — Remittance

Use the search box to find information about a specific member within the current remittance record.
Criteria for searching include SSN (full and last 4 numbers), member name, and person ID. Note that for
the system to perform a search, users must enter at least 2 characters.

I" £ 2 State of Washington Board for Volunteer
wea Firefighters and Reserve Officers
PensionPro+ B Municipality B3 Members
FerryCoEmsd #1 >  Remittance Submission @ Enter Amount (2) Review & Submit 3} Payment 4) Post
Total Memb Total Dis: ty Total Member Paid Total Municipality Pai Total Amour Disability Fe EMSD F n Fee
19 $4,560.00 $0.00 $0.00 $4,560.00 $240.00 $140.00
2024 r & W NG Remove
Check gt $0.00 ==

SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension No. of Payments  Retire/Rehire

Lor 07/31/2018 No 240.00 $0.00 soo0  / 8 No

To Remove Remittance

Note: This function is used in the case where the current remittance submission has errors. Users need
to remove and submit a new remittance.

To remove a remittance submission, users can click the Remove button in the top right corner of the
Remittance Submission screen header. Users can remove remittance submissions with statuses other
than Posted or Ready to Post.

[ B .o State of Washington Board for Volunteer
A8 Ferry Co Emsd #1
wh o ) Firefighters and Reserve Officers e

PensionPro+ B Municipality B3 Members = Municipailty List [ togout
FerryCoEmsd#1 >  Remittance Submission @ Enter Amount (2) Review & Submit 3) Payment (@) Post
Total Memb Total Disability Total Men P Total Municipality F Total Amount Disability EMSD Pension Fee
19 $4,560.00 $0.00 $0.00 $4,560.00 $240.00 $140.00

" >ayment Method Retire/Rehire Surcharge Sdunlepainy Paic Pans Marmoar Pas Pansion R
2024 ITO! W in
Check Frort i $0.00 L m

SSN Name Date of Birth Service Begin Date Pension Paid Disability Fee Municipality Paid Pension Member Paid Pension No. of Payments Retire/Rehire

07/31/2019 No 240.00 s0.00 s$o000 7 8 No
07/25/2022 No $240.00 $0.00 $000 7/ " No
07/25/2022 No 240,00 $0.00 $000 7/ 0 No
01/01/2017 No 3 240.00 $0.00 s000 7 5 No
01/01/2023 No 240.00 $0.00 $000 7/ 0 No
01/25/2013 No §240.00 so.00 $000 7 0 No
S
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To View Transactions
1. From the Muni Profile screen, click Transactions on the left menu.

wh

State of Washington Board for Volunteer e 0 =
Firefighters and Reserve Officers

g Municipality B} Members

PensionPro+

= Municipality List [ Logour
Prafile Profile
Members Municipality Name
All Members Ferry Co Emsd #1
Active Members
Inactive Members _— !

Municipality Information Documents
Annual Reporting
X Inactive Municipalrty 1D DatePosted  Document Name Document Type File Name Action
Annual Centification No 1F
Remittance . .

Munic Municipality Type 06/24/2024 2024 Annual Certi cation Form AnnualC

Transactions Ferry Co Emsd #1 EMSD
Documents

Fee Payment Preferences

Document List Republic, W
ush Payment Methad
Cheek
Contacts
JohnDoe  Primary A Edt mow
Addre: Phane (Cell)

123 Streer (123) 456-7896
City, WA 12345
- Emai

jd@gmailcom

2. Search for specific transactions by entering the Remittance # or Receipt #.

‘.‘Q " State of Washington Board for Voluntear Fary Co Exmsd #1
Firefighters and Reserve Officers

PensionPro+ @ Municipality B Members = Municipality List [ Logout

Profile Transactions

Members

svalable Credit TotalBaance Dus

Al Members $91000  $0.00 B e
Active Members

Inactive Members Remittance ¢ Receit ¢

Annual Reporting

Annual Certification y = O
Remittance

Transactions Source -
Documents

Document List

Date Type Source eCheck ID Receipt # Credit Fee Payment cue State Hotes
06/24/2024 Payment Check ¢ 280.00 380,00 878 Posted Check for 2024 Remittance Fee
06/24/2024 202400365 Fee Remittance 5-380.00 Posted 2024 Reminance Supplemental Fee

06/19/2024 Credit Certification £235.00 76

- Posted Credit - Jenny Cassell was
06/19/2024 Credit Centification $135.00 76 Pasted Credit - Lori Ackerson did not meet
06/19/2024 Credit £370.00 76 Posted Credit - Brian Dreyer

06/19/2024 Credit Used  Refund §-500.00 Pending

neAamInI Poalit Fhark & a7n 0

50 ~  row/page showing1- 50 0f 163 Page 1af 4 K < 1 2z 4 >
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3. Additionally, users can click the Receipt hyperlink to view the payment details.

State of Washington Board for Volunteer e
Firefighters and Reserve Officers

g Municipality Members = Municipality List [ togeut
Profile Transactions
Members ; .
Availal redit ‘otal Balance Due
All Members $9010.00  $0.00 BY Refund Cregi

Active bers

Inactive Members -

Annual Reporting

Annual Certification y - o

Remittance
Transactions e o
Documents

Document List

Date Remittance # Type Source eCheck ID Receipt § Credit Fee Payment cIe State Notes
05/21/2024 202400314 Fee Remittance §-7220.00 Posted 2024 Reminance Annual Fee
03/06/2024 Fee Conversion 166.05 Posted

03/06/2024 Payment Check 111421 $ 380.00 5 380.00 863 Posted PAID 2024 DISABILITY FEE FOR DA
03/06/2024 Payment Check 111422 166.05 $ 166.05 863 Posted PAID 2022 PENSION FEE PLUS STA
01/23/2024 Payment Check 111095 $ 280.00 ; 280.00 852 Posted PAID 2024 ANNUAL FEES
12/27/2023 Fee Conwersion 14715 Posted

Fee Canversion 159.30 Pasted

50 ™ row/page showing1- 50 of 163 Page 1 of 4 K ¢ 1 2 3 4 > >l

To Use Filters — Transactions
Select a tag from the 3 drop down boxes. Each box corresponds with a column located on the table
below: Type, Source, and State.

1. First box =Type. Select a type and click the “+” symbol.

51al? of Washington Enal_d Fur Volunteer Ferry Co Emsd #1
Firefighters and Reserve Officers

PensionPro+ #& Municipality (B} Members i= Municipality List (> Logout
Profile Transactions
Members .
Available Credit ‘otal Balance Due
Al s $91000  $0.00 B Refund Cred

Ac embers

Inactive Members

Annual Reporting

Annual Certification Conversion o

Remittance Credit
Transactions
Documents

e o

ocument List

interest
Date Remittance # Type Source eCheck ID Receipt # Credit Fee Payment ci# State Notes

05/21/2024 202400314 Fee Remittance $-7.220.00 Posted mittance Annual Fee
03/06/2024 Fee Conversion 5-166.05 Posted

Payment Check 111421 380.00 §380.00 863 Posted PAID 2024 DISABILITY FEE FOR DA

Payment Check 111422 16605 166,05 BE3 Posted PAID 2 ENSION FEE PLUS STA
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2. Second box = Source.

PensionPro+

& Profile

Members

All Members.

Active Members

Inactive Members

Annual Reporting

Annual Certifica

Remittance

Transactions

Documents

Document List

Belase Version: 2

10,8

e

Firefighters and R

& Municipality (B3 Me

Transactions

Auailable Cr
$910.00

3l Balan:

$0.00

State of Washington Board for Volunteer
rve Officers

Certification P e

Check
Credit
ECheck
Type
Refund
= Fee
/2024 Fee
03/06/2024 Payment
03/06/2024 Payment
(/2342024 Paym
Fee
12/27/2023 Fee
50 rowpage showing 1- 50 of 163

‘Source

Remittance

Conversion

Check

Check

Canversion

Conversion

«eCheck ID Receipt #

111421

111422

111095

380.00

$166.05

280.00

147.15

159.30

Page 1af 4

Payment

State

Posted

Paste

Posted

Pasted

Pasted

Pasted

Pasted

I<

& John

Municipality List O Logaut

Notes

2024 Remittance Annual Fee

PAID 2024 BISABILITY FEE FOR DA
PAID 2022 PENSION FEE PLUS STA

PAID 2024 ANNUAL FEES

3. Third box = State.

PensionPro+

State of Washington Board for Volunteer

Firefighters

@ Municipality B3 Members

Profile

Members

All Members

Active Members
Inactive Members
Annual Reporting
Annual Certification
Remittance
Transactions
Documents

Document List

Transactions

Avuailable Credit

$910.00

alance Due

$0.00

Pending e

Municipality > Logaut

A re

Posted
Date Remittance £ Type Source eCheck ID Receipt # Credit Fee Payment cie State Notes
Fee Cor -166.05 Posted
03/06/2024 Payment Check 111421 380.00 §380.00 B63 Posted PAID 2024 DISABILITY FEE FOR DA
03/06/2 Payment Check 111422 $166.05 §166.05 B63 Posted PAID 2022 PENSION FEE PLUS STA.
01/23/2024 Payment Check 111095 280.00 280.00 852 Posted PAID 2024 ANNUAL FEES
Fee 14715 Posted
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4. Click Apply to view the filtered list.

i

? N H State of Washington Board for Volunteer

¥ Firefighters and Reserve Officers

PensionPro+
Profile

Members

All Members
Active Members
Inactive Members
Annual Reporting

Annual Certification
Remittance

Transactions

Documents

Document List

Belease Version: v240621.01 (L8}

@ Municipality B Members

Transactions

ble Credit  Total Balance Due

$910.00 $0.00

s
T Q) credtused
T @ e
T @ rosed
Date Remittance & Type Source eCheck ID Receipt #
02271998 CreditUsed  Refund

&-12000 Posted

= Municipality List [ Logou

Credit Fee Payment I State Mates

REFUND OF CREDIT BALANCE
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